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e Day la man hinh chira danh sach céac 16 hang Air Import.
e Cach d@é vao danh sach man hinh 16 hang Air Import (2 cach):
o Bam vao biéu tugng Air Import trén man hinh.
o Tu Menu Documentation = Inbound Air
e B6 cuc man hinh gom 3 phan:
o (1) Danh séch céac 16 hang.
o (2) Phan thdng tin chung (MBL) cta 16 hang duoc chon.
o (3) Danh sach cac AirWayBill cta 16 hang duogc chon.
o (4) Man hinh AirWayBill
e (Cach tao 16 hang: cé 3 cach chinh
o Tao tha cong:
= Bam nat New - chon ngay ETA du kién (luu ¥ User nay phai c6 quyén
tao 10 hang)
= Nhap céc thong tin co ban & phan MBL > Save lai
= Chon khach hang = sau d6 bam vao muc HBL dé bo sung cac thong tin
con lai.
= Xem thém ¢ tai liéu General (phan I11. 2.)
o Copy tir 16 hang cii: truc khi copy dir liéu thuong ta s& phai tim kiém 16 hang
cii r0i méi copy, chi tiét xem ¢ tai liéu 2. Cac tha thuat (céc phan tir 1. > V1)



o Tao 16 hang tir Internal Booking Request: xem chi tiét ¢ tai liéu CRM (phan .
8.-9)
e X6a 16 hang: dé x6a 16 hang ta thuc hién cacthao tic nhu sau:
o Chen 16 hang can x6a ¢ phan danh séch céc 16 hang.
o Bam nat Delete trén phan mém hoic nhan F8 (¢ ban phim).

Delete

Delete
" Entire shipment (Job ID:SE2001,/001)

f* The selected row (detail of shipment);

[ Delete HB/L(s) oK | Cancel |

o Khi d6 sé& hién thi hop thoai c6 cac option nhu sau:
= Entire Shipment (Job No.): Xda han 16 hang
» The Selected row (Detail Shipment): Xéa dong HBL minh chon.
= Delete HB/L: X06a thdng tin chung tir trén Bill
o Luwu y khi x6a 16 hang:
= Néu x6a ca 16 hang thi tick Entire Shipment (Job No.) & Delete HB/L
= Néu chi x6a dung HBL d6 thi chen HBL trén 16 hang va tick The
Selected row (Detail Shipment) & Delete HB/L.
= Néu 16 hang nay da duoc ké toan xir ly thi s& khéng dwoc x6a (ra
Invoice, VATInvoice, Payment Voucher, ...).
e Y nghia cac trwong dir liéu diic biét cia AIR IMPORT
o ShipmentDate (6 bén phai s6 Job): ngay bao céo (khi béo céo s& loc dit lidu theo
ETD, néu chon & déy thi s& wu tién 14y ngay nay |a ngay béo cao).
o Service: Loai Service mudn gan cho 16 hang nay, dung dé hd tro loc béo céo céc
16 hang theo 1 nhém Service cu thé
o ShipmentType (FREEHAND/NOMINATED):
= Néu 16 hang d4 nhap gia Selling thi khong chuyén duoc tir FH > NM, bat
budt phai x6a phi.
= ADMIN, ngudi tao 16 hang thi khdng can x6a phi trude khi chuyén loai
hang.
o Salesman: nhap liéu & ddy trong treong hop mudn chon 1 Salesman khéc
Salesman mac dinh.

Il.  Man hinh HBL
e Pémad man hinh HBL ta double click vao sé6 HBL & phan chi tiét 16 hang.
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10Dec, 2019 | 511912/106/2 511912/106/2 |
Shipper Mame & Address Consignee Mame & Address Motify Party

J FMTC VINA J J

KMTC (VIETMAM) CO., LTD
ROOM 1401, 14THFL., 2
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KE451 24%an, 020 < 243,20 ]
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= |
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e Cac thuc nhap ligu:

o Khi mé man hinh nay Ién, cc dir liéu da duoc nhap é phan MBL sé& duoc dién
san ¢ day = nguoi dung chi bd sung thém cac thong tin con thiéu.

o Céc truong Shipper/Consignee/Notify Party/Agent Handling cé thé duoc chen
déi twong tir danh sach c6 san (bang cach bam vao nut ... & 6 nhap liéu tuong
ng) > phan mém sé& liy phan thong tin tiéng Anh cua dbi twong dé dién vao
day. Cac phan nay ciing c6 thé nhap tha cong.

Consignee Mame & Address |

|[ienarc vina m

o Tab Arrival Header Notice/Arrival Footer Notice: day 1a phan di liéu c6 thé
dugc hién thi trén Arrival Notice, nguoi diing cé thé cap nhat théng tin minh
mudn hién thi roi thiét 1ap mic dinh cho cac HBL khéac.

o Tab Freight Charges: déy la cac biéu phi phai thu khac hang s& duoc hién thi
trén Arrival Notice. C6 2 cach nhap




= Néu 16 hang da nhap SellingRate thi phan Freight Charges sé hién thj
cac phi & phan SellingRate 2 ngudi ding chi can save lai. Trudong hop
da lwu phi ¢ Freight Charges va SellingRate co thay ddi > dé cap nhat
Freight Charges gié tri mgi nhat ngudi dung chon ¢ menu Local
Charges — Reset Local Charges.
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= Néu 16 hang chwa nhap SellingRate thi phan Freight Charges s& dwoc
goi y cac phi tir cac nguon co sin néu khap thong tin (Quotation hoac
Default Charges), truong hop khdng khép thong tin thi nguoi dung co
thé nhap thi cong phi & day > khi d6 ¢ SellingRate sé& hién thi cac phi
da dugc nhap ¢ Freight Charges.

o Tab Authorized Letter Header: dé nhap don vi dugc dién vao muc Kinh Gti
trong mau Authorized Letter.

o Tab Authorized Letter Footer Note: day 1a phan dix liéu c6 thé dugc hién thi
trén Authorized Letter, nguoi diing cd thé cap nhat théng tin minh muén hién thi
roi thiét 1ap mac dinh cho cac HBL khac.

o Tab POD (Proof Of Delivery): nhap cac théng tin vé bién ban giao hang (ngay
gio giao, thong tin nguoi nhan hang, ...)

o Trudng hop mudn copy dir liéu tir 1 HAWB khéc thi chon chirc nang Search =
chon khéch hang (6 6 Customer) = bim biéu tuong | @& phan mém tai danh
sach cac HAWB ciia khach hang nay = chen HBL = Bam Apply dé Iy théng
tin.
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e DEé Preview cadc mau Arrival Notice, Authorized Letter, Proof of Delivery,
Document Release ta vao chirc ning Preivew roi chon option twong ung.

e Chtrc ning Load Data: dung dé active ché do auto-fill & cac & Shipper, Consignee,
Notify, Agent Handling, ... = sau khi bAm vao chiic ning nay = & cac 6 nhap liéu
trén néu gd vai ky tw phan mém sé& tw ddng hién thi cac két qua gan ding (khdng
khuyén khich ding).



