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I. MO TA HE THONG FASTPRO

FAST ® - Freight Assistance System Technology

Truéc khi st dung phan mém, nhan vién ching tir phai thao tac nhiéu trén word hoic excel (cit
dan, copy, mé file, luu trir hd so 16 hang....) khién két qua xir Iy cham va khéng chinh xéc.

Ngoai ra, viéc tim kiém théng tin vé nhiing 16 hang di lau ciing khién cho nhan vién mét moi,
dic biét 1a nhitng 16 hang qua lau nam, viéc tim kiém trong “kho ho so™ day byi bim cling 1a mot
ndi kho khé néi, té hon, nhirng thung hé so thuong rat niang, chi cé nhitng thanh nién khoe manh
méi ¢ thé mang véac nbi, da sb nhan vién ching tir lai 12 nit, 1am sao day?

2. So dd hé théng:
Quy trinh tong quat
- Sales tiép nhan thong tin tir khach hang = cap nhat théng tin nay vao hé théng.
- Sales lam bao gié.
- Sales giri thong tin dén bo phan CS&DOC.
- B0 phan CS&DOC tao 16 hang + cap nhat thong tin chang tir vao 16 hang.
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- Phét hanh cac mau biéu ching tir can thiét trong qué trinh 1am hang.
- Bé sung danh thu/chi phi + phat hanh Debit/Credit.
- Account ké thira dit liéu tir cac bo phan khac:

e Lam SOA

e Xuat hoa don (gidy/dién tu)

e Quan ly cdng ng

e Quan ly tam ung/thanh toan

e Quan ly thu/chi.

¢ Dinh khoan bao cao tai chinh.

e KhAiu hao tai san s dinh.

e Khoa so.

e Bao cao cong ng
- Bo phan Manager

e Thiét lap cau hinh hé théng

e Phan quyén

e Duyét c4c yéu cau cua nguoi ding

e Xem bao cao loi nhuan

e Xem bao cdo san lugng

3. Quy trinh nghiép vu:
Poi véi khach hang truyén théng

- Véi khach hang truyén théng thi da c6 nhitng bang giad/hop dong cu thé, quy trinh
dé nghi s& nhu sau:

e \/4i hang Sea/Air: tao Pricing, Quotation theo thong tin bang gia/hop dong
vai khéach hang. Khi phét sinh 16 hang méi, CS&DOC tao 16 hang theo théng
tin khach hang cung cap, hé théng s& kiém tra Pricing, Quotation nao phi hop
thi goi y vao 16 hang.

e Vi hang Logistics/InlandTrucking: tao Default Charges theo thdng tin bang
gia/hop ddng voi khach hang. Khi phat sinh 16 hang méi, CS&DOC tao 16
hang theo théng tin khach hang cung cap, hé thong sé kiém tra Default
Charges nao phu hop thi goi y vao 16 hang.

Péi véi khach hang méi (Freehand)

- Véi khach hang méi do chua c6 bang gia cu thé nén quy trinh dé nghi nhu sau:
e Sales tao khach hang
e Sales lam bao gia
e Khi khach hang x&c nhan bao gia > Sales gui Internal Booking Request dén
bo phan lién quan.
e DOC&CS tiép nhan thdng tin va ma 16 hang.



- Vai truong hop khach hang trude do da su dung dich vu cua cong ty minh
(nhung chwa thanh khach hang truyén thdng) c6 thé tiét kiém thoi gian bang cach
Saves As 16 hang cii hoac Save As Internal Booking Request.

Poi vai khach hang chi dinh/khach hang cong ty.

- Véi khach hang chi dinh bo phan DOC&CS tiép nhan thdng tin va ma 16 hang
hodc Save As tir 16 hang cii.
- Hé thng hd tro bang cach goi y gia tir cac 16 hang c6 thong tin twrong t trudc
do.
Péi véi hang Door to Door

- Truong hop khach hang sir dung ca 3 loai dich vu Freight, Logistics, Trucking thi
quy trinh d& nghi nhu sau:
e Tao 16 hang Freight
e Tur 16 hang Freight giri Logistics Request = tao 16 hang Logistics (la con cua
16 hang Freight)
e Tur 16 hang Logistics gui Inland Trucking Request - tao 16 hang Trucking (la
16 hang con cua Logistics)
- Uu diém
e Phan tich duoc loi nhuan cua tirng mang dich vy trong 1 16 hang tong.
e Bao mat thong tin tét hon (bo phan nao chi thay dit liéu cua bo phan dé)
e Van dam bao viéc théng ké bao céo, xuat debit tap trung.

Théng tin tirng dich vu duoc cap nhat chi tiét > dé dang xay dung Default
Charges.

- Nhuoc diém
e Tbn thoi gian nhap liéu.

Il. QUAN LY DANH SACH POI TUQNG (SALES/DOC/ACCOUNTANT):
Chire ning nay nam & muc Catalogue

1. Danh s&ch khach hang:
La cac ddi tugng khach hang. Trong nhém Customer hé théng chia thanh cac nhém nho
tuong tng véi ting level, phan anh muac do “than thiét” cua khach hang di vai sale.
Déi va6i bo phan quan tri, ngudi quan tri ciing c6 thé dua vao d6 ma danh gia mirc do
lam viéc va hiéu qua cua nhan vién sale do.



LEAD: khach hang tiém ning.

La cac ddi tugng khach hang duy kién s& di sales va chua phat sinh bat ki mot giao
dich nao. Cac déi trgng nay khong thé phat sinh cac chuc niang trong 16 hang:
béo gia, tao 16 hang ...

Chtic nang nam & muc Catalogue > Leads

Giao dién gom 3 phan chinh. Trong d6:

Céc thao tac: =

(1): Phan danh séch chira
céc truong rdt gon cua B e e iy B

khach hang Lead, méi dong
tuong ng vai mot khach
hang dong thoi thudc vé mot
user quan ly hoac mot group 1
chi dinh (phan in dam).
(2): Phan dién thong tin

Lead Isformaon searm Uptias

cling nhur thé hién chi tiét T aee — |
thong tin vé khach hang e = 2
Ijead danig dugc chon twong == ,_j::; Mﬁ\

ung ¢ phan (1). = — e

(3): Tim kiém ddi tuong e e 3

‘ L=

khéach hang trong list theo ti — 3

T hyfiE e

) Fonne1 3 T resty 3 3Recordls) (S0 cpenedioded () Newreest | osmmn

khéa. Trong muc nay:

o Field: Chon trudng can tim.

o Find: Nhap tir khoa can tim.

o Apply filter:

o Tick = bat dau tim || Untick = quay lai danh sach mac dinh

Thém khach hang: Click ™=~} vo nut trén thanh céng cu.

X6a khach hang: Chon khach hang can xéa trong phan (1) sau d6 Dﬁe

click nat trén thanh cong cu.
Luu thong tin khach hang: Sau khi nhap hoac stra d6i thong tin khach hang
o phan (2), STJ click vao nat  dé luu lai théng tin khach hang (hoac
bam Ctrl S).

Convert: Khi muén phat sinh mot hoat dong sales nao dé voi mot déi tuong
trong danh sach khach hang Lead ta can thyc hién thao tac d6i twong d6 thanh
Potential i Customer.

Asigned to User/Group trong phan (2): Xac dinh d6i twong khéch hang nay
s& duoc thdy bai User chi dinh nao hoac nhém Group nao sé& thay déi tuong
nay.




Ba nUt chike ndng ké trén sé dwoc sik dung cho hau hét cac nghiép vu vé sau trén
FastPro c6 si dung dén thao tac: Delete (X6a), Save (Lwu)

- Cac truong dir ligu:
e Lead Information
First Name
Last Name
Nick Name
BD
Job Title
Lead Source
Industry
Rating
Lead No.
Phone
Mobile
Email
Status
Revenue (USD/month)
Assign to User/Group
Company
Field Interested
Description Information
e Address Information
Street
PO Box
Postal Code
City
Country
State

O OO OO0 O O O O O O O o o o o o o

O O O O O O

Potential customer:
Khach hang dang dwgrc sales va chwa thanh cong. Pwoc quyén 1am bao gia cho
nhém ddi twong nay.

- Churc ndng nam & myc Catalogue - Potential Customer
- Giao dién gom 3 phan chinh



e (1): Phan danh sach chira cac
truong rat gon cua khach
hang, mdi dong twong (ing
v6i mot khach hang dong -
thoi thudc vé mot user quan 1
ly hoac mét group chi dinh
(phan in dam).

e (2): Phan dién thong tin cling s
nhu thé hien chi tiét thong 7 o= == == == = = = = = e =
tin vé khach hang dang duoc p)
chon twong wng & phan (1).

Gom cac tab:

o Personal Contact: nhap = B 3
thong tin nguoi lién hé = —
cua khéach hang.

o Transactions: nhap thdng tin cac hoat dong sales (gui bao gié, goi dién
thoal, gap mat, v.v.)

o Shipping Details/Supply Chain Details: nhap thng tin vé hang héa cua
khéach hang.

o Opportunity: nhap thdng tin vé cac co hai co thé sales cho khach hang
nay.

e (3): Tim kiém d6i twong khach hang trong list theo tir khda. Trong muc nay:
o Field: Chon trudng can tim.

o Find: Nhap tir khoa can tim.

o Apply filter: Tick = bat dau tim || Untick = quay lai danh sach mic dinh

o Public, Deny, Warning: tim cac d6i tuong theo cac diéu Kién twong Gng:
= Tick: loc cac ddi tugng dugc tick Public/Deny/Warning.
= Untick: loc cac ddi tugng khong tick Public/Deny/Warning
= Grey-tick: bo qua diéu kién loc nay

e (4): Thong tin chi tiét cia mot khach hang, dé mé man hinh nay thi double
click vao mot dbi tuong khach hang bat ky. Trong muc nay:

o PartnerID = Customer ID: M4 khach hang. Hé thong sé tu dong cap
phat mdi 1an tao khach hang mai. Ma khach hang c6 thé duoc thiét 1ap
phét sinh mac dinh theo y muén. (Tools = Options = Tab Definition. Chi
tiét s& gioi thieu & phan Admin).

o DisplayName: Thé hién tén khach hang (Abbr) va user quan ly khéch
hang do.

o Customer ID = PartnerID: M4 khach hang. Hé thong s& tu dong cip
phat mdi 1an tao khach hang mai. Ma khach hang c6 thé duoc thiét 1ap
phét sinh mac dinh theo y muén. (Tools = Options = Tab Definition. Chi
tiét s& gioi thieu & phan Admin).




O O O O O

Customer’s Name (Abbr): Tén khach hang thé hién trén phan mém, can
nhap ngin gon nhung dam bao c6 thé nhan dién duoc dbi twong khi nhin
vao (Bat bugc).

Customer’s Name (Full-EN): Tén tiéng Anh day du cua khach hang, thé
hién trong cac ching tir chinh thic: HAWB, HBL, Debit/Credit note ....
(Chting tix OP).

Customer’s Name (Full-VN): Tén tiéng Viét day du cua khach hang, thé
hién trong cac chuang tir chinh thire: Héa don VAT, Voucher, .... (Ching
tir ké toan). Vi 1a trudng dix liéu can thé hién thdng tin mot cach chinh xac
nén thuong s& do ké toan nhap bé sung.

Personal Contact|Cell: Tén va sé lién hé ca nhéan dai dién cua dbi twong
khéach hang.

Address (EN): Dia chi tiéng Anh cua khach hang, thé hién trong céc
chirng tir chinh thirc: HAWB, HBL, Debit/Credit note .... (Chirng tur OP).
Address (VN): bia chi tiéng Viét cua khach hang, thé hién trong cac
chang tir chinh thirc: Hoéa don VAT, Voucher, .... (Chang tir ké toan). Vi
1a truong dit liéu can thé hién théng tin mot cach chinh xac nén thudng sé
do ké toan nhap bé sung.

Contact ID | Sales-man: ID va tén nhan vién ban hang. Loi nhuan sé
dugc tinh cho nhén vién ban hang, phong ban nay khi khach hang phat
sinh giao dich nhu 16 hang, ... (bt budc).

Location: Phan loai d6i tuong khach hang 1a khach hang trong nuéc
(Domestics)/ngoai nude (Overseas). DAy 1a trudng rat quan trong trong
viéc loc bao céo. Vi du: can tong hop cong no trong nudce hay nudc ngoai.
Truong nay c6 thé dugc mé rong tly theo tinh chat cong viéc cu thé cua
tirng cong ty.

Category: Phan loai khach hang la: Customers, Co-loader, Airlines,
Shipping line hay Shiper/Consignee .... Quan trong trong viéc loc dir li¢u
bao céo hoidc d6i twong duoc chon trong cac phat sinh giao dich gidng
Location.

Work phone | Home phone: S dién thoai

Fax No: Sb Fax

Tax Code: M4 s6 thué

Website: Dia chi website

E-Mail Address: Nhap vao dia chi mail ciia khach hang. Néu khéach hang
c6 nhiéu dia chi mail thi mdi dia chi mail cach nhau bang du «;” (vi du
nguyenanhvo9x@gmail.com; nguyenvana@gmail.com ). Khi st dung cac
chitc nang: Send shipment pre-alert, Send mail to recipient ... tir phan
mém) hé thong s& mic dinh lay dia chi mail tir field nay. Py ciing 14 noi
nhap dia chi email s€ nhan hoa don dién ti.

Public: Céc nhan vién thugc nhom Normal User, Sales Manager s€ nhin
thay thdng tin khach hang nay (Phan quyén truang phong cé thé thay tat
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ca cac khach hang cua chinh minh va ctaa nhéan vién sales trong b6 phan
ma khong can Public).

o Lock: Khach hang nay s¢ khong dugc phép st dung.

o Warning: Khach hang dugc phép st dung nhung s€ nhan dugc canh bao.
VD: c6 thé khach hang d3 vuot qua muac cdng no cho phép ...

o Office Agent: Ap dung cho truong hop cong ty c6 nhiéu chi nhanh, day s&
1a chi nhanh phu trach xi 1y 16 hang cua ddi teong nay.

o AJC Ref: Bdi tugng chi dinh céng no. Mic dinh khi tao méi khach hang,
mic dinh hé thdng s& ghi nhan ddi twgng chi dinh cdng ng 1a chinh khach
hang d6 theo Customer ID. Chi thay d6i hoic tiy chon 1 ma déi twong khéc
khi mubn combine cdng no di véi dbi twong khach hang cé nhiéu chi nhanh
hoac con.

o Term (days) |Credit ($): Muc s6 ngay va sé tién duoc cho phép cong no
cua d6i twong khach hang.

o Bank, Swift code, Bank Address ...: Thong tin tai khoan ngan hang cua
d6i twong khéach hang.

o Notes: Nhap noi dung ghi chu cho déi trgng khach hang (néu co).

(5): Tim kiém déi tuong chuyén sau: nam bén canh man hinh théng tin chi tiét

cua doi trong (4): Nhap tir khoa lién quan dén khach hang can tim = Nhap

vao nat Apply filter phan mém s& chi thé hién két qua tim duoc hozc bo dau
stick Apply Filter phan mém s& hién thi lai day du tat ca cac khach trudc do.

NGt (Find Next) c6 tac dung tim cac khach hang tiép theo c6 chung tir khda

tim kiém trong danh séch.

Cac thao tac: Y

o Thém khach hang: Click vao nut New | trén thanh cong cu.

o Xo6a khach hang: Tir man hinh théng tin khach hang can xda trong phan
(1) sau do6 click nut »2=E=d8 x6a.

o Luu khach hang: Tir man hinh thoéng tin khach hang, sau khi bo sung
thdng tin thi bAm nat & s2ve @ luu thong tin (hodc bam Ctrl + S).

o Pong b thong tin: Trong qué trinh s dung phan mém do dir liéu duoc
nhap tir nhiéu ngudn, tir nhiéu nhan vién khac nhau dan dén di liéu khdng
théng nhat gay mat thoi gian trong viéc chinh sta lai théng tin ting khach
hang lam mat thoi gian. Do d6 phan mém cung cap mét giai phap cho phép
ngudi dung nhap dir liéu dong nhat theo mong mudn tir file excel véi cac
truong duoc cho sin tir d6 phan mém s& ddi chiéu voi ma khéach hang cua
ting dong dir liéu dec nhap trong file excel va tu dong cap nhat cac truong
con lai tr file excel vao dir liu danh sach khach hang. Bam nut

St syndveniz= | 48 thye hign chire nang nay.

o Nhap danh sach khach hang tir file excel: Bam vao &= ™7 | 46 thyc
hién, file dugc format theo quy dinh (lién hé nhan vién SOFTEK dé duoc
cung cap file mau) — chi ngudi dung c6 quyén admin.



o Chirc nang Save As:

H Save As

gom nhiéu chic nang nhu sau:

= Save as New Lead: Sao chép d6i tuong khach hang dang chon sang muc
khach hang Lead. Chon Assign to User néu chi dinh cho mét user hoic
Assign to Group néu chi dinh mét bo phan tiép nhan déi tuong vira dugc

sao chép mdi.

= Save as New Partner:
Tao mai khach hang
d6ng thoi sao chép
thong tin d6i twong dang
chon sang khach hang
mai do.

= Change to Customer:
Chuyén dbi tugng khéch
hang trong danh sach
sang Customer dong thoi
chi dinh user tiép nhan
khach hang d6. Stick
Potential néu chuyén dbi

Save As X

" Save as New Lead

—
[|

| = I~

(" Change Creator (" Change to Customer

| 2] =
» Z

----------------------------------

(" Save as New Partner

[ ~|  Apply | Cancel |

(oo = D s e

e

tuong thanh nhém khach hang Potential (Dung khi déi twong can chuyén
thudc nhom dbi tuong khac Potential nhu: Customer, Agent, S.Line, ...)
= Change Creator: Chuyén nguoi tao cua d6i twong khach hang trong
danh sach dugc chon qua mot user khac. Luu y néu bAm Replace All thi
hiéu 1a d6i thong tin ngudi tao cua tat ca déi twong cua nguoi tao cii qua

nguoi ta0 Mai.

= Change Group: Chon nhom déi twong khéac va chuyén ddi tugng dang
duoc chon sang nhom d6i tuong d6. Vi du: Déi tugng dang thudc nhém
Customer chuyén thanh nhém Agent)

Customer:

Danh sach khach hang chinh thuc.

Chtrc nang nam & muc Catalogue - Potential Customer
B4 cuc va tat ca chic ning déu tuong ty voi phan b. POTENTIAL CUSTOMER.

2. Danh sach Agent/Carrier/Shipper/Consignee/Other Contact

Agent/Carrier:

Danh sach dai ly/nha cung cap.

Chtrc ning nay nam & Catalogue = Agent/Carrier.
B4 cuc va tat ca chie ning déu tuong ty phan b. POTENTIAL CUSTOMER chi
c6 sy thay ddi truong Contact 1D | Salesman bang Country.




Shipper/Consignee:

- Danh sach Shipper/Consignee

- Chtrc ning nay nam & Catalogue = Shipper/Consignee.

- B cuc va tit ca chirc ning déu twong ty phan b. POTENTIAL CUSTOMER chi
c6 sy thay ddi truong Contact 1D | Salesman bang Country.

- Dinh nghia Shipper/Consignee 1a cac di twong chi dung tén trén Bill va khdng
c6 phéat sinh giao dich. Luu y cac diém sau:

e Néu khéch hang vira ding tén trén bill vira 1a déi tugng phat sinh doanh thu
thi nhap déi tuong nay & muc Customer + chon Category c6 ky tu
SHIPPER/CONSIGNEE

e Néu 1 déi tugng vira lam Shipper trong 16 hang xuat, vira lam Consignee
trong 16 hang nhap thi chi can nhap d6i twong nay 1 1an & Shipper hoic
Consignee tuy y.

Other contacts:

- Danh sach cac ddi tugng co phét sinh giao dich véi cong ty nhung mang tinh chat
ca nhan. Vi du: cac d6i tuong duoc chia Commission, ddi twong phat sinh chi phi
khong hoa don, tai xé, ...

- Chue ning nay nam & Catalogue > Other Contacts.

- B cuc va tat ca chirc niang déu twong ty phan b. POTENTIAL CUSTOMER chi
c6 sy thay ddi nhu sau
e Trudng Contact ID | Salesman thay bang Country.

e Mic dinh cac d6i tuong nay déu Public.
e B sung truong No Debt: khi tick vao thi khéng cho phép phéat sinh cong no
V6i d6i twong nay.

3. All Partners:

Man hinh chira danh sach tat ca déi twong trong hé théng (Potential Customer,
Customer, Agent, Carrier, Shipper, Consignee)

Pé vao man hinh nay ta vao Catalogue = All Partners

Cau trac man hinh:

- (1) Chtic nang tim kiém
e Field: Chon loai diéu kién loc.
e Keyword: Tir khda mudn sir dung dé loc.
e From — To: Thoi gian tim kiém
e Date Mode: Loai ngay dung dé tim kiém.
e Public, Denied, Warnning: Ung véi diéu kién Public, Denied, Warnning cua
d6i tugng.
e Branch: Chi nhanh
- (2) Danh sach cac dbi twong



4. Port Index:

FAST ® - Freight Assistance System Technology - [Port Index] - 8 x
System  Catalogue  Sabes Executve Accounting  Documentafions Took  Windew  Help -=x B
4 = ) w9 a t . = .
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Man hinh chira cac danh sach cang Sea/Air trong hé thong, danh sach diém van tai.
Pé vao man hinh nay ta vao Catalogue = Port Index
B6 cuc gom 3 phan chinh

- (1) Chire nang tim kiém
e Field: Chon loai diéu kién loc.
e Keyword: Tir khéa mudn sir dung dé loc.
- (2) Danh séach cang
e Port Code: Méa cang theo quy udc ndi bo (khong dugc nhap trung)
e Port Name: Tén cang (khong dugc nhap trung)
e Country, Zone, Region, States: Tén quéc gia, Khu vuc, Chau luc, Bang cua
cang (c6 thé khdng nhap)
e Mode: Quy dinh cang nay duoc sir dung cho loai dich vu nao.
e Indentify: M4 cang theo quy wdc ciia hai quan VN (duing cho chitc nang xui
E-Manifest).
e City: Ma cang dung cho khai bao Inttra.
e Notes: Cac luu y vé cang nay.
e CBM/KGS: Hing s6 diung dé xac dinh hang nang cho tat ca cac phi phat sinh
trong 16 hang qua cang nay. Néu khong nhap thi mic dinh lay hiang s6 1a
1000.
- (3) Thiét lap hé sé tinh hang nang:
e Sau khi chon cang thi bdm vao muc nay dé nhap liéu.
e Chon tén phi va nhap hang sé quy dinh hang niang. Hang sb nay &p dung riéng
cho cang dugc chon ¢ trén va tén phi dugc chon & day.



Céc thao tac:
- Thém: Bam xudng dong cudi cing trong danh sach cang, nhap liéu va bam Save.
- Sua: Tim cang muon stra, nhap thong tin va bam Save.
- Xéa: Tim cang muon x0a, bam chudt 1én dong chaa théng tin cang d6, bam
Delete.

5. Container list

» Container List - O x
Vv Container# 150 Type Description TARE (KG) CAP (LTR) MAX (GW(KG)) Owner

CONTAINER 123 YES 20°DC CONT NEW 100,000 i 200,000 CTY ABC

add | Deete | save |Search 2 2 Close
0 Record(s) NUM CAPS 13/08/2019

Tao va quan ly danh sach Container dwec sir dung dung trong cac giao dich Sea
(c6 thé bé qua chire ning nay)

Puong dan: Chon menu Catalogue - Container List.

Bo cuc man hinh: Gém 2 phan chinh

- (1) Théng tin container. Mdi dong twong (rng véi mot container, gom:
e Container#: S6 Container.
e |SO: Yes/No.
e Type: Loai container.
e Description: Mb ta, tinh trang container.
e TARE (KG): Trong luong rong cua container.
e CAP (LTR): Thé tich container.
e MAX (CW(KG)): Trong luong hang ti da cho phép trong container.



Owner: Chu container.

- (2) Céac nhdm chirc nang: Thém (Add), X6a (Delete), Luu (Save) va hd tro tim
kiém container trong danh séach.

6. Vehicle List:
o+ Vehicle List - O *
¢  Unit # Model "HGeneral Infomation
19C01045 Uit Number | Modify 19C01045 Sep 06, 2019 17:56:00
29C11711 1 Make | Model
29C25345
‘Year | Color -
20C 37966
29C51191 VN =
29053570 Type of vehide | Fuel type L.25T - -
29Ca3679 Type of odometer | Group - -
29065182 Fuel Rate/Lit/kM | Capacity o | 0 ‘ |
29066252 Purchase Date h
el E Purchase price | Curency D| -
29CH7266 = = =
Driver Mame Dang Van Tuan
29C88711
saCEa367 Driver phone Mo, | -
29H15193 Department ID | Name DPO10 |LOGIS—|—IC5 -
29H22180 Plate information
29H22665 Plate/tag # | Renewal | b
~uel consumption/Li Notes [~ Remooc
W GW (From) | GW (To) Fuel Motes ) Others Infomation
123.0000 ¥ Waorking 2
Change
Add | Delete | Save | I 4 Close
34 Record(s) MUM CAPS 12/11/2019

Danh séch xe caa cong ty:
Puong din: Chon menu Catalogue - Vehicle List
Bo cuc man hinh: Gém 4 phan chinh

- (1) Danh séach xe
- (2) Thong tin chi tiét: Ngoai cac théng tin vé xe thi can luu ¥ cac truong dir liu
sau:

Fuel Rate Lit/KM: Murc tiéu hao nhiéu liéu cho 1 km

Department ID/Name: Phong ban so hiru xe.

Working: Khi tick & day thi hiéu la xe dang duoc sir dung = ¢6 thé chon xe
nay trong 16 hang.

Remooc: Khi tick vao day thi hiéu day 1a Remooc

Capicity KGS/CBM: Tai trong cua xe theo KGS va CBM. Vi xe nhap gia tri
nay thi khi nhap 16 hang c6 mic tai trong vuot thi hé thdng sé& canh bao:



- () Thiét lap dinh muc xang dau theo GW: Nhap sé6 GW (From - To) va muc tiéu
hao nhiéu liéu theo tirng mac GW nay

- (4) Céc chuc nang co ban + Tim kiém: Céc chiic ning New, Save, Delete va 6
nhap tir khoa dé tim kiém xe.

o+ Vehicle List - O *
¢  Unit # Model "HGeneral Infomation

19C01045 Unit Number | Modify 19C01045 Sep 06, 2019 17:56:00
29C11711 1 Make | Model
29C25345

‘Year | Color -
20C 37966
29C51191 e
29053670 Type of vehide | Fuel type 1.25T - -
29Ca3679 Type of odometer | Group - -
29065182 Fuel Rate/Lit/kM | Capacity o | 0 ‘ |
23066252 Purchase Date -
2scemez Purchase price | Curency D| -
29CH7266 = = =

Driver Mame Biang Van Tuan
29C88711
20060367 Driver phone Mo, | -
29H15193 DepartmentID | Name DrO10 |LOG15TIC5 ~
29H22180 Plate information

29H22665 Plate/tag # | Renewal | b

~uel consumption,Li Notes [~ Remooc

| GW (From) | GW (To) Fuel Motes ) Others Infomation
123.0000 ¥ Waorking 2

Change

3

Add | Delete | Save | Close
34 Record(s) 4 MUM CAPS 12/11/2019
CHU'C NANG CHUNG
Gioi thigu:

Ngoai mét so chire niing dic thu trong tirng phan hé (sé dwoc gidi thiéu & phan
sau), trong hé théng nay chirc ning chinh ciia ngudi chieng tir bao gom:

- Tao danh sach cac ddi tuong trong hé thong
(Agent/Carrier/Shipper/Consignee)

- Quan ly danh sach cang Port Index

- Tao méi 16 hang (hang Nominated hoac hang cua cong ty) va cap nhat thong tin
chirng tur trong 16 hang.

- Tim kiém 16 hang (xem huéng dan ¢ phan Céc thu thuat)

- Cap nhat chi phi trong 16 hang

- Lam cac mau biéu trong hé thong



- Phét hanh Debit/Credit
2. Tao 16 hang va nhap thdng tin chieng tir cho 16 hang:

VAo loai dich vu ma ban muén tao 16 hang & Bim New = Chon Shipment Date
(ETD véi hang xuat, ETA véi hang nhap) = Bit diu quy trinh nhap liéu.
Man hinh nay gém 4 phan chinh

% FAST® - Freight Assistance System Technelogy - [Expart (Sea FCL)] - o k3
o 4 N _ RN " § . .| = 5 :
New Delte Ssve | Refesh | Custom: | Express Airfxp Felbxp Lebbsp | Arimp Febmp Lebimp  Consolidstion | Others  Customers Agents Comers | Sales
Documentston [Sea FCL Exart] | puying Rate | Sebing Rata | Othar Cradt | Oher Debit | Logistcs Charges | Fixed Costs | Safes Proft | Others Info |
i Ir ] s .| Freght ]S tnes  [Sppangine &
D L POD I = ‘ il I = ‘
o | S e <]uee T | et
CIMAREMSIL (BoskiaNe. | |Eui P01 [29Dec 2018+ [HarHons, vEMAM =] Vessel | Vo | =l ore (a0
© lemued Imoice o .
| Comans et Mo, Ewits [ =l loveme | =l Commcaity | ot H
vesselFight No. s [ 77 - =] Comteiner(s) [o20 D I Rl e
1 Others Reference  Ermor AL — ————
’7_ Ets P.OD| /| x| lausan zlGw MW a 0 _Cow 0 L Fuish
[ Enter search vatue here || G I T AL Containeris) Gty Unt G B Destratin Receint Deivery. Sdesmen | NemrstonParty | Sorce | Quotsten b, Potes
T - -
w1 AL SEBID0 a0 o .00 B.000 BUSAH mEAND  SQTIOT3
3. Danh sdch cdc HBL trong 16 hang
ol Job D Etd Shipging LinesCustomer Agent Creator POLPOD Container(s) Qy W CBM
mmmmm S - Luaroa )
sero1mn B0p S 0000 .00
Pt DAL HAL QUAH TRLICNG i, 71 B ALV vis9) oz oe
500
sex912008 i 1o -BUSAN oaa0 0 0.000 .00
1. Danh séch 18 hang
si910 S 1SN oaa0 0 0.000 0.000
sEimn = o BN oo oc o.0m 0.0
4 se191206 P = omw'or o000 0.0
sz i rea omaor
Frmn )| | |sems ) Hea oma'or o.000 0.000
Dt optirs | =]
5 ¥hal Minh Giobal Co., Ltd - Danang Branch BID] - DR 876 5Atest
S = R 3 LS Vi) O1X0 D & 0200 RF L ] ey
© Frdvhdewcedarty
o ceirgra | | oo e st o o000 0.0
7 Imiakd FCL Shipment [ S. Lock.
[ Spmentfish | lked SE1911013 Koeatnds BT HEH - BUSAN o 0C 0 o.000 .00
" Spmentchanged | Vot
| st tuckng recuest senon rGHA_TE - AP s
~ Sentlogstcs request
S| Aoty File sEluon on-s 0D0°pe 2 s

(1) Danh sach céac 16 hang

e Uu tién hién thi cac 16 hang trong thang

e (Cic 16 hang d3 bi lock s& ty dong bi an di

e CAac 16 hang c6 biéu tuong 6 khoa 1a cac 16 hang da bi Lock.

e Céc 16 hang c6 biéu twong dau tick 13 cac 16 hang da dugc Approve.

e Céc 16 hang c6 biéu tugng Attach 1a cac 16 hang da duoc gan s6 to khai

(2) Phan thong tin chung cua 16 hang

e Tuy theo tung loai dich vu ma s€ c6 cac truong dir liéu khac nhau.

(3) Danh séach cac HBL thugc 16 hang (ShipmentDetail)

(4) Phan thong tin chi phi va cac théng tin khéc cua ting HBL

e Buying Rate: Phi tra cho nha cung cip hoic cho dai ly (thu dai ly khi tick vao
CC/PP va ap dung cho hang SEA, AIR)

Documentaton [Sea FCL Export] [EIG R seling Rate | Other Crecit | Ot Debit | Logistics Charges | Fixed Costs | Sales Profit | Others Info |

| Description Quantity Unit Unit Price Curr TAX Total aL Notes OBH | Account it Ref Docs
SeA FREIGHT 4,000 20'0C 20.0000 USD 0.000 so.000 [ 505
actrE 4,000 20°0C 12,0000 USD w00 O Bt
AMENDVENT FEE 4,000 20°0C 45,0000 USD 10000 O
BILL FEE 4,000 20°0C 23,0000 UsD szo0 O 5EraL-
[u]

e Selling Rate: Phi thu khach hang hoac thu dai ly (tra dai ly khi tick vao CC/PP
va ap dung cho hang SEA, AIR)



Documentation [Sea FCL Export] | Buying Rate  Seling Rate | Other Credit | Other Debit | Logistics Charges | Fixed Costs | Sales Profit | Others Info

< Description Quantity unit unitprice cur A Total aL Notss 08H | AccountRef | Docs
Curic vin chuyén Quéc 1 (OCEAN FREIGHT) 4,000 20DC 20,0000 USD 0.000 10000 O] SIMPOF 0000061
actFEs 4,000 20°DC 12,0000 USD wom O s.ac 0000061
AMENDMENT FEE 4.000 20°DC 45,0000 USD. w0000 O 0000061
BN EEE 000 20°DC 23,0000 USD. s2.000 [ 5_EXP-BL 0000061
VES, PAID DATE: 26/12/2019, INVOICE NO:: 0000061 <->, REF NO.: SPVTS-R1912/002, AMENDMENT FEE] O
Other Debit: Céc chi phl' phat sinh khac
Documentation [Sea FCL Expert] | BuyingRate | Seling Rate | Other Credi ogistics Charges | Fixed Costs | Sales Profit | Others Info |
v Payer Quantity Unit UnitPrice Curr TAX o INV Total @ Desarpton o Account Ref. Docs
BEE LOGISTICS CORPORATION - HANOI BRANCH 1,000 20°DC 10.0000 USD o 10,000 o CUS-CUSTOMS CLEARANCE CHARGE 5_CUSTOMS CLEARANCE 0000062
[a] [a]
Other Credit: Cac doanh thu khac
Documentation [Sea FCL Export] | Buying Rate | Seling Rate || Other Credit | other pebit | Logistics Cherges | Fixed Costs | sales Profit | others Info |
< Payee Quantity urit Unit Price cur X No WV Total @ Desaription o8H AccountRef. Docs
BIEN XANH 1000 40°HR 20,0000 USD a R B_AGENT FEE
(CARGORUSH INTERNATIONAL CO., LTD 1000 40°HR 10.0000 USD u} 10.000 COMMISSION CUSTOMER 8_COMMISSION
u] u]

e Logistics Charges: Cac chi phi lam hang (dugc link tu dong khi giao nhan lam
thanh toan).

Documentation [Logistics] | Buying Rate | seling Rate | Other credit | other Debit]y J sales Profic | | others info |
Description Qty Unit Unit Price curr. TAX Amount ~
942,630
500,000
CUGC VAN CHUYEN HANG HOA NOT BTA TK: STKO00001 1,000 SET 200,000 VND 200,000
PHE NANG HA(LOLO FEE) (SHDCHODDO1) TK: STKDOOOD L 1.000 SET 200,000 YND 200,000
HAI QUAN 252,630
CAF FEE (Phi chénh IEch t gia) (SHD0DO 1) TK: STKOOO00 1 1.000 SET 200,000 VND -52,630.000 252,620
US_NWL 90,000 )
Sales Profit: Xem nhanh lgi nhuan cua 1 16 hang
Documentation [Sea FCL Export] | Buying Rate | Seling Rate | Other Credit | Other Debit | Logistics Charges | Fixed Costs Others Info |
hd Currency Destination Qty Buying Rate Seling Rate Other Credit Other Debit Logistics Charges Fixed Costs Total Profit
usD QALA NAU, AFGHANISTAN -20.000 111.000 0.000 10.000 0.000 0.000 141.000

e Other Info: Nhap cac théng tin khac (ngay gio thuc hién cac thao tac) + dinh
kém chirng tir néu c6

Documentation [Sea FCL Export] | Buyng Rate | Seling Rate | Other Credit | Other Debit | Logistics Charges | Fixed Costs | Sales Profi

| Type Modified Start Date Finish Date Desaription Done Evaluation Issued by ~
Booking Print 14/02/2020 3:20:14PM 14/02f2020 [m}
B). Print 18/02/2020 3:20:14PM 14/02/2020 O
5.1 Print 14/02/2020 3:20:14PM 14/02/2020 o
Pre-alert 18/02/2020 3:20:14PM 14/02/2020 ] 80D
Manifest 14/02/2020 3:20:14PM 14/02/2020 [m) BOD
e-Manifest 14/02/2020 3:20:14PM 14/02/2020 O BOD v

o Néu mudn dinh kem file thi bAm vao nat - & cot Attached.
o Tab General Content dé nhap cac thdng tin dang text
o Tab Attachment Files dé update file:
= Bémvaonait )¢ cot Change File dé upload. Luu y tén file ko dugc c6
tiéng Viét.
= Bam nit =) & cot View File dé xem file.



Néu khi chon File rdi tick vao Visible Person va chon User & duéi thi

chi User d6 méi thay duoc file dugc dinh kém (néu Untick thi nguoc

lai)

w¢ Documents Attached

General Content  Attachment Files I

v

Description

FileMame

| FiIeExtl ViewFile | Change I DateCreated | DateModify

UserEdit

C:\Users\Admin\Desktop\Query. txt

Query

txt 10,01/2020

10/01/2020 BOD

E Visible persons (if you not set then all persons can see)

4 Contact ID

Contact name

Created Maodified Inputted user

Delete |

&pdvl

Cancel |

e (5) Phan thong tin chi tiét cua tieng HBL: Ty theo loai hang ma giao dién
HBL s¢& khac nhau.

% H-B/L Editor (Issued by: BOD)

x

4 Sea - Import Cargo (Documentation) (User Creator: BOD)

Save Loaddata.. Preview Search BookingNote Loading confirm Telex Release More Options  Apply Save Lozddata.. Search Local Charges ExportH-B/L SubH-B/L E-Manifest PrintPreview ExportView Close
X Fong / Reference No. FrO/L Type Date ArrivalNe, D T Firstnotice Second notice DJ0 No, inted date
Shipper e xan .. [N Bookng
| i —— || [ - | - -
BIEN XANH FASHION SEW COMPANY LIMITED g -
29/22/7 NGUYEN VAN QUA STREET, QUARTER 6, TAN HUNG THUAN Descripton | Reve... | Rate |Cur | Per | PMTem | OF S e e e M A N ety ‘ et I
WARD, 12 DISTRICT, HOCHIMINH CITY, VIETNAM =
: 84 FFAX: 7 FRELGHT PREPAID
TEL: 84-8-6256 9774 FAX: 8486256 9771 MANTATSU TRAVEL TRANSPORTATION | MANTATSU TRAVEL
a A TRANSPORTATION CO. LTD
Consignes ] GOLD VIEW BUILDING, GOLD VIEW BULDING,
Forwarding Agent Setpefault Freightamount | | L00R 06, ROGM 17, TOWER A2, AREA 1| FLOCR 06, R0OM 17, TOWER
Ex. Ref| Place of receipt__ P.O.L Feeder Vessel / Voyage ETD P.0.D T Transt
Reference No. [ annaga - | DA NANG - VIETNAM v DA NANG - VIETNAM -
Shipping Lines Arrival Vessel Voyage M-B/L Na. HB/L No. Bil type Mo of Oginal BL
Notify Party inal Destination Place of Delivery
E e [FeLrvPosoo12019 - -
SAME AS CONSIGNEE st & Couniry 0FOrign Type o7 Mave Giosing Date Eta ETAatWarchouse Dem. Det. Storage ReferenceNo. _ Place of ssued Date ofissued __ Remark
IET M ~lraracice - = 27 Dec, 2019 14+ | ol o - - -
- at Number of Original B s/L5allng Date Description of Goods Container(s) Container No./Seal No. Packages Gross Weight _CBM
T e INSELE e DONG NAT - VIETHAM _v|mReE@E)  v[mboy, 018 ~ 0220 D¢ -
~ | |DONG MAT - VIETNAM 10N v |eivery of Goods Owner DG Info In words ipping Mark
Ocean vessel & Voy. No ortof Loading EECT— ©
~ | DONG AT - vIETNAM e PMTerm
ortof Discharge or o = | submit v | -
BEIAIA 7S Z Arrival Notice Header  Freight Charges | Arrival Notice Footer | DO Header | D/O Footer | Attached Sheet | Froof of Delivery | B/KExtention |
ontainer, KGs FS Code _Desaription of Gaods Gross Weight et Weight Unit_Mezsure
AS PER BILL ﬁ Description | Qty ‘ Uit | Unit Price | Curr., ‘ VAT |ma| Amo... ‘ Ex.R. | MNotes ‘ OBH |
- oty of Containerts) On board status [ Qubcvén chuyén Q... 2000 20°DC 340,000 USD 680.000 23,500 [u]
CONTAER(S) 5.7.C. + SHIPPED ON BOARD O acrree 2.000 20DC 18,000 USD 36,000 23,500 (m]
0 o, DONG NAI - VIETNAM (] AVMENDMENT FEE 2.000 20DC 67.500 USD 135.000 23,500 O
2w, 218 [ BuL Fee 2.000 20DC 34,500 USD 69.000 23,500 O
Shipping Mark SetMark Inword ot (3  IPlace &Date of Issue [] QUSCUSTOMSGLE... 2,000 20°DC 75,000 USD 150.000 23,500 O
SAY: CONTAINER(S) ONLY. DONG NAT - VIETNAM - Mooo O
28 NOY, 2019 - -




Nguyén tac nhap liéu chieng tir:

Nhap dit liéu & phan MBL truéc sau d6 méi nhap dén phan HBL.

Cac dir liéu chung (dugc nhap & phan MBL) s& duoc link ty dong vao HBL

Mot sé truong dit liéu bat budt phai chon tir danh séch ¢6 san chir khong duoc gd

thu cong.

Nut Full Job khi duoc tick vao va Save sé déng bo GW, CW, CBM ¢ tirng HBL

Ién MBL.

Trong muc Container & phan MBL

e Khi bAm Import > Import form HBL s& tu dong cap nhat danh sach
container, s6 Package, GW, CBM ¢ muc Container tirng HBL 1&n MBL.

e Khi bdm Get Goods Description/Qty from HBL: s& tu dong cap nhat lai sb
Package, GW, CBM, Description of Goods dua theo HBL.

Thong tin Shipper, Consignee, Notify s& tu dién theo thong tin ddi tugng minh

chon. Néu c6 phat sinh chinh stra thi ¢ 1an 1am HBL tiép theo, néu chon lai ddi

tuong cli phan mém sé& wu tién lay thong tin 3 dwoc chinh sira dé 1am bill (thdng

tin ddi tuong van giir nguyén).

Mac dinh khach hang cia Salesman nao thi 16 hang c6 khach hang dé sé thudc

Salesman d6. Tuy nhién van c6 thé stra dugc Salesman ¢ tirng 16 hang cu thé

bang cach nhap ¢ 6 Salesman trong phan ShipmentDetail.

Nguyén tac nhap liéu doanh thu/chi phi

Chi phi dugc nhap trong 2 tab phi sau:
e Buying: cac phi phai tra cho Carrier/Agent
o Néu tick vao CLL/PP (tly theo loai hang xuat nhap) thi hiéu Ia tra cho
Agent.
o Néu khong tick vao CLL/PP (tly theo loai hang xuat nhap) thi hiéu Ia tra
cho Carrier.
e Other Credit: Cac phi phai tra cho ddi tugng khac Carrier & Agent.
Doanh thu dugc nhap trong 2 tab phi sau:
e Selling: cac phi phai thu Customer/Agent
o Néu tick vao CLL/PP (tly theo loai hang xuat nhap) thi hiéu la thu Agent.
o Néu khong tick vao CLL/PP (tuy theo loai hang xuat nhap) thi hiéu la thu
Customer.
e Other Debit: c4c phi phai thu cua ddi twong khac Customer & Agent
Céc phi phai duoc chon tir danh séach phi co san.
Céch chon tén phi: gb tén phi gan dung = hé thong sé& goi ¥ cac tén phi tuong tir
- bam Tab roéi dung phim Up/Down dé di chuyén dén tén phi mong muén >
bim Enter dé chon phi.
Véi hang LCL/Consol thi hé thdng s& tu x4c dinh gia tri hang nang va ty tick vao
HW dong thoi Quantity s& tu dong chon theo ty & quy ddi hang nang.



- Véi hang Air khi tick vao 6 GW thi muc Quantity s& iy gia tri GW (thay vi liy

cw)

Cach nhap phi OBH (thu chi ho): & mdi dong phi déu c6 cot OBH, tly vao thiét

lap cua hé thdng ma cot nay co cach nhap khach nhau nhu sau

e OBH dang CheckBox: nhap 1 phi bén thu va 1 phi bén chi, ca 2 phi nay phai
duoc tick vao 6 OBH

e OBH dang SelectBox: nhap chi phi va cot OBH nhap déi twong ma minh chi
ho. Luu ¥ véi cach nhap nay thi khi c6 yéu cau chinh stra can x6a han phi cii
va nhap phi mai.

Truong hop 16 hang c6 thdng tin phu hgp véi Pricing Database, Quotation hoac

Default Charges thi khi mé cac tab phi phan mém sé& hién thi céc phi goi y (c6

nén mau xanh 14 cay), & phan trang thai & cudi trang sé& hién thi cac phi goi y nay

dugc lay tir nguon nao.

Gocumentation [Sea CSL Export] | Buying Rate [Seling R3t2 | Other Credit | Other Debit | Logistics Charges | Saies Profit| Consoldation | Others Info

< Description HW Quantity Unit Urit Price curr TAX Total o Notes OBH | AccountRef Docs
THC 1.5200 CBM 7.0000 USD 10.0... ms O S_THC
s 1.5200 cam 7.0000 USD 100... 1wme O s.crs
ADVANCE FILING SURCHARGE (m] 1.0000 SHPT 10,0000 USD 10.0... 100 O S_AFS
[m] [m]

Cac phigoiy

| No. | BookingNo | Customer (Payer/Shipper) HEL Container No./IPPICC] | Qty Uit Gw VGM | CBM(BK) |CBM(ACT.)|  Destination Receipt Delvery Salesman Nomination Party | Source Exception| Quotation No. Notes
IC.. KILSHAZD020760 K1LSHAZDD20760 14 CARTONS 1876000 L5200 15700 15200 SHANGHAL 0f02/2020  26/02/2020 NguyEnThanhl... FREEHAND [J  1s1s07290002
1C... K1LSHA20020909 KILSHA20020909 36 CARTONS ~ 432.0000 3.7100 36000  3.7100 SHANGHAL 20/02/2020  26/02/2020 Nguyén ThanhL... FREE-HAND [ 151507290002
3 KILSHAZ0021245 KILSHAZDDZ1245 22 CARTONS 2710000 22000  3.0000  2.2000 SHANGHAI 0/02/2020 26022020 NguydnThiHa Ach FREEHAND [J 151507300005
4 KILSHA20021285 KILSHAZ0021285 S1CARTONS  43.0000 35400 40000 35400 SHANGHAL 20{02/2020  26/02/2020 Nouyén Thi Thiy FREE-HAND L]
A Job ID Etd Shipping Lines Agent Port of Loading/Discharge Container(s) Qty W [
HOI WAH SHIPPING AGENCIES CO. LTD -HAI PHON( AMASS FRELGHT INT 'L CO.,LTD SHANGHAT VNHPH - CINSHA HHHPH200000316
1CE20020130 DB o411 5) (Created: 120103) (FLIVSL: VENUS €) 1X20 'GP = 1,353.6000 L05m
Phi dwoc goi y tir bao gia 151907290002
3! online: 136 |- 2 Base on Quatation: *151907290002 |7 ready 72 1Record(s) - 4 (Sub items) B None 51 Norequest 20/02/2020

Riéng voi tab SellingRate, néu duoc goi Y tir béo gia va trong bao gia cd cap nhat
ca gia mua vao - nguoi ding bam Save ¢ tab SellingRate (d6ng ¥ luu bao gia
vao 16 hang) = phan mém ty dong luu phi ban ¢ Quotation vao SellingRate, tu
dong Iuu phi mua ¢ Quotation vao Buying va Other Credit.

Véi hang Sea, Air khi tick Finish + 16 hang pht hop vai bao gia > phan mém tu
dong Iuu cac phi cua bo gia vao 16 hang.

Vi hang Logistics, Trucking khi tick Finish + 16 hang phu hgp véi Default
Charges = phan mém ty dong luu cac phi nay vao 16 hang.

Mot s luu y:

e Phi co tick No INV thi khong duoc nhap VAT.



e Phi KB thi 6 VAT duoc nhap % thu lai khach hang (dé cover phan tién thué
phat sinh).
e O VAT c¢6 3 cach nhap

o Nhap s6 binh thudng hiéu 12 % VAT. Vi du nhap 10 thi hiéu 1a VAT 10%

o Nhap dau gia tri am thi hiéu d6 1a sé tién VAT. Vi du nhap -10 thi hiéu
tién VAT la 10.

o Nhap gia tri &am + ky hiéu % > hé théng sé& hiéu don gia & trude 1a da co
thué va sé& tyu tinh lai s tién true thué. Vi du nhap phi c6 gia tri Quantity
=1 & UnitPrice =11 & VAT =-10% - hé théng tu tinh lai nhu sau:
Quantity = 1 & Unitprice =10 & VAT =10

. Xba 16 hang:

Y nghia: truong hop nguoi ding mudn x6a 16 hang thi sir dung chirc nang nay.
Cac thirc thuc hién:
Chon HBL hoic 16 hang muén xda.

BAm vao niit Delete Delete trén man hinh hoac vao menu System > Delete (F8)
Delete

Delete

("~ Entire shipment {Job ID:SE2001005)
{* The selected row (detail of shipment)
opeeteBiel [ ok | cancel |
- Cac option nhu sau:
e Entire Shipment: x6a phan théng tin chung cua 16 hang.
e The Selected Row (detail of shipment): xda phan théng tin chi tiét cua 16
hang.
e Delete HB/L(s): x06a thong tin lam bill.
- Néu mudn xéa 16 hang thi tick chon Entiren Shipment va Delete HB/L(s).

- Néu muén xéa HBL thi chon The Selected row (detail of shipment) va Delete
HB/L(S).

. Phan bo chi phi vao 16 hang:

Y nghia: truong hop 16 hang ¢é nhiéu HBL va cd cac chi phi tinh theo MBL, thay vi ty
chi va nhap tha cong vao 16 hang thi phan mém cé chirc nang phan b phi (Total
Cost Sheet) dé phuc vu cho trudng hop nay:

Cach thgec hién:

- Tick Full Job va Save dé phan mém cap nhap s6 lugng & MBL chinh xé&c bang
tong o tirng HBL (néu da bang roi thi bo qua).
- Double click vao 16 hang ¢¢ md ra man hinh Total Cost Sheet:



o+ Total Cost Sheet >

Cost Freight Pay to Carrier (Buying Rate)
Description Quantity Unit Unit Price | Curr TAX Total PP Notes OBH Account Ref Docs
O O

1. Céc phi tra cho Carrier

Cost for Inland Trucking Reszet
T Payee Qua... Unit Unit Price |Curr | TAX | M... Total KB Description OBH | Account R... Docs

2. Cac phi tra cho don vi van tai

Cost for Handling
4 Payee Qua... Unit Unit Price | Curr | TAX | M... Total KB Description OBH | Account R... Docs
O O O
- - e - -
3. Cac phi tra cho don vi khac
Fixed Cost
v Payee Qua... Unit Unit Price | Curr | VAT Total Description Account PaidDate Docs
Add | Delete | Save ‘ ‘ Check Error | Close |

- \V/&i céc phi tra cho Carrier thi nhap ¢ phan (1)

- Néu cac phi tra cho don vi van tai tir POD/AOD - Destiantion trong bill thi
nhap & phan (2)

- Néu cac phi tra cho cac don vi khac thi nhap & phan (3)

- Sau khi nhap xong bam Save dé phan mém phan bo phi

Cacluuy:

- Round Up: thiét 1ap tinh s khéi cho phan (2) theo hang s6 dugc quy dinh & Port
Index (&4p dung cho LCL, CONSOL).

- Reset: x6a hét cac phi & muc (2)

- Check Error: kiém tra céc 13i c6 thé phat sinh c6 thé anh huong dén quéa trinh
phan b = cac phi c6 16i s& sang 1én.

- Fix Error: néu chay phan bo bi I8i thi chay chirc nang nay dé fix 15i.

- Céc van dé thuong gap dan dén 16i khi phan bé:
e Di nhap phi thi cdng vao 16 hang roi tién hanh phan bd dung phi do.
e CBM, GW & MBL khong bang tong ¢ HBL.

- Céc luu y khac:



e Néu chon cac don vi tinh 1a SET, shipment thi s& chia déu phi nay cho tung
bill.

e Néu chon don vi tinh 1a CBM (LCL, Consol) thi s& chia déu cho s6 CBM
ting HBL.

e Néu chon don vi tinh 1a ContaierType[ContainerNo] = s& phan b theo s
CBM cua cac HBL c6 container nay.

e Néu chon don vi tinh 12 ContainerType - s& phan b6 theo s CBM cua tét ca
HBL c0 container nay.

5. Phat hanh Debit/Credit

Issue tat ca chi phi trong 1 tab (buying, selling, debit, credit) vao cung 1 debit

V4o giao dién 16 hang va bam Ctrl P & ma giao dién Issue Debit.

Chon cé4c dbi twong tuong (ng (Customer, Agent, v.v.).

Tick vao 6 Issue Invoice.

Trong truong hop mudn nhap sé Debit cua Agent thi nhap & muc Partner Ref
Bam Preview



w+ Debit/Credit Print Preview Options ||

Job ID I,qE15[]5|]D[]5 LI Show all |

H-B/L Mo, | ;| Contained H-B/L Mo, | ;|

ubje
(¥} Customer () Agents ) Carrier/Codoader (O Logistics
Felated partners ) Others Credit () Other Debit

'$| Partner ID | Partrier Mame

C5000064  DATALOGIC VIET MAM LLC

— Print Options
[+ Show Group [+ Remarks v Indude Paid Records

[T cCustomize Repatt [ &s shipping Adyice [T AsInwvoice [ Yoid

[~ View drap invoice

=}

Other Reference Assign to | |

E Custom...l Remove Ref | SUMMMAry D,I'NI Close ||

FF'om o .- ' & e

Issue 1 vai chi phi trong 1 tab vao 1 debit (Vi du: trong buying cé 10 dong phi, 5
dong VAT 10% va 5 dong VAT 0% = muén tach lam 2 debit, 1 debit VAT 0%
va debit VAT 10%)

- Vao giao dién 16 hang va bim Ctrl P && mo giao dién Issue Debit.
- Bam nut custom (gan preview) dé ma giao dién Custom Debit.

- Chon d6i twong + tick vao cac phi muén issue vao chung 1 debit
- Bam Issue Invoice



f # Debit/Credit Options . — — ﬁ‘
Job ID W Shaw Al |Comained HEMLNo. | v addHaL | Refho. |
Partner IS/ partneriD | Partner Name | + | Issued Date I
| C5000039  BOYD VIETNAM CO. LTD ™ As Invoice
| |OC000002  Mguyen van phuong |: Issued Invoice Mo, Issue Invoice |
_DCUUUUU? THAM THI BIEM : I B — |
Mot Issued charges
[ HAWB/H-B/L NO. Description | Quantity | Unit Unit Price | Curr |"I'AT| Debit | Credit J+
SEL 16050004 BILL FEE 1.000 SET 10,000 UsD - : 11,000 0.000 ﬂ
SEL 16050004 CUSTOM CLEARAM... 1.000 SHIPMENT 25,000 USD 10... 27.500 0.000 1
SEL 16050004 HAMDLIMNG FEE (10} 1,000 SHIPMENT 15,000 UsD 10... 15,500 0.000
SEL 16050004 COVERTIME FEE 1.000 SHIPMENT 15,000 UsD 10... 15,500 0.000
[ sGL16050005 BILL FEE 1.000 SET 10,000 UsD 10... 11,000 0.000
[/ sGL16050005 CUSTOM CLEARAN... 1.000 SHIPMENT 25,000 UsD 10... 27.500 0.000
[/ sGL16050005 HAMDLIMNG FEE (10) 1.000 SHIPMENT 15,000 UsD 10... 15,500 0.000
[/ sGL 16050005 QVERTIME FEE 1.000 SHIPMENT 15,000 UsD 10... 15,500 0.000 ™
Izsued charges LILI Fix Error |
]| HAWB/MH-B/L MO. Description | Quantity | Unit | Unit Price | Curr |VAT| Debit Credit |

Xem lai cac Debit da Issue

- Vao giao dién 16 hang va bim Ctrl P &é mo giao dién Issue Debit.
- Tick vao Invoice No rdi chon sb Invoice sau d6 bdm Preview



r —

v+ Debit/Credit Print Preview Options

e -

Job ID |.ﬁ.E 15050004 ﬂ Show Al
H-B/L Mo. | ﬂ Contained H-E/L No. | j
[ Combine HE/L Reset | Add HE/L |
Subject to
{*} Customer ) Agents )} Carrier/Codoader ) Logistics
Related partners {2 Others Credit ) Other Debit
| Partner ID Partner Mame
Cs000039  BOYD VIETMAM CO, LTD
Print Options
[w Show Group [w Remarks [v Indude FPaid Records
[ [ [ AsInvoice [

[ Issue Invoice [~ View drap invoice

T Aon o

1 5/08/2010

e

2

J08/2010

.......

|
=
| |

Chinh sira cac Debit da dwoc issue.

Custom... | Close :

- Vao giao dién 16 hang va bam Ctrl P ¢é mg giao dién Issue Debit.

- B4m nat custom (gan preview) dé mé giao dién Custom Debit.

- Chon dbi twong chon sé debit

- G& phi khoi debit: Tick vao nhitng dong phi muén g ra khoi debit (trong phan
Issued Charges) = bam miii tén 1én. Sau d6 tat man hinh Custom Debit rdi chinh
chi phi binh thuong.

- Add thém phi vao Debit:Tick vao nhitng dong phi mudn thém vao debit (trong
phan Not Issued Charges) = biam miii tén xudng.

- Néu g& chi phi ra khoi debit dé chinh sira thi sau khi sira xong phai day chi phi
vao debit lai (budc d).

- Néu g& hét tat ca cac chi phi trong debit thi phan mém s& hoi “Do you want to
void 000001?” (000001 la sb debit).



e Néu chon YES > Sb debit 000001 s& bi huy = Sau khi chinh stra xong phai
tao lai debit méi (nhu b.)

e Néu chon No = Sé debit 000001 s& duoc giir lai > Sau khi stra xong vao
man hinh Custom Debit dé ddy nhiing chi phi do lai vao debit 000001 (Nhu
d.d.)

# : g —— = .
Debit/Credit Opti -
- Debit/C ptions - — ﬂ

4
i
Job ID ISIFlEUSOUUl vI Shaw Al |Corﬂﬁined H-B/L No. I j Add HEB/L | Ref Mo. I
Partn
NS S| partnerD | Partner Name |: Issued Date I
4 FNOOGISOCSCO 1 TD ‘ﬂ [~ AsInvoice
TRUNG NGHIA TRADING AND SERVICE TRANSPORTATION CO. LTD I Issued Invoice No. Issue Invoice |
Al
WAL TITRILASTT WITET RIARA OIRANDARIY | TRATTEM sl 0002- j m
FBriot Issued charges ! |
N D| HAWE/H-B/L NO. | Description | Quantity | Unit Unit Price | Curr | VAT | Debit | Credit | N

Issued charges I I Vi;ll Fiz Errar |

1 HAWE/M-B/L NO. | Description | Quantity | Unit | Unit Price | Curr | VAT | Debit Credit |
[/ #ho1603010 CUSTOM FEE 1.000 20'DC 70,000,000 VND 10... 0.000 77,000,000
[/ fpo1603010 HA VO (3815) 1.000 20°DC 330,000,000 WND 0.000 330,000,000
| #ho1603010 MANG CONT (133357) 1.000 20°DC 676,500,000 WND 0.000 676,500,000
[/ #ho1603010 PHI CHUNG TU, VE ... 1.000 20°DC 4,735,000,000 ¥ND 0.000 4,735,000.000
[/ #ho1603010 TRUCKIMNG FEE 1.000 20'DC 3,400,000,000 ¥MD 10... 0.000 3,740,000.000




IV. TIM KIEM MOT LO HANG (SEARCH COMPANION)
1. MO ta:

- Trong quéa trinh 1am viéc viéc tim kiém 1 16 hang cii rat thudng Xxuyén xay ra (dé
tham khao, dé copy ra 16 hang mai, v.v.).

- CO nhiéu yéu té dé tim 1 16 hang nhu: tim theo s Job, s6 HBL, s MBL, s6
container, ....

Enter search value here

NPYHCM

-
N0 1/02/2019 -
0;

T

<N <WQ<Y <Y<l

2. Céch tim kiém:

- Sir dung chirc nang Search Companion nam & goc trai man hinh
- Cac dieu kién chinh c6 thé dung dé tim kiém nhu sau:



Job No: Sé Job

POL: Cang di

POD: Cang dén

HAWB/H-B/L: S House Bill
MAWB/M-B/L: S6 Master Bill

CDS No: Sb to khai

Booking No: Sé to khai

Issued Invoice: S& Debit/Credit/Invoice
Container/Seal No: S6 Container/Sé Seal
Vessel/Flight No: Tén tau/Sé hiéu may bay
Other Reference: Cac diéu kién loc khac

O

@)
@)
O

Cargo Manifest/Arrival Notice/Delivery Order: Sé vin ban twong
ung

Carrier/Agent/Shipper/Consignee: Tén cac ddi twong trong 18 hang
Creator: Nguoi tao 16 hang

Export (Air)/Export (FCL)/...: Theo tirng loai hang

- Céc diéu kién két hop:

Tén chi nhanh
Theo ngay thang, c6 nhiéu ché do ngay thang (tick muc Date Option dé cd thé
lya chon cac ché do ngay thang):

O

O O O 0O O O O ©O

O

Shipment = ETD véi hang xuat/ETA véi hang nhap/Serice Date voi
hang Logistics/Trucking Date vai hang trucking
ETD

ETA

Created: Ngay mo 16 hang

Modified: Ngay chinh sira 16 hang cudi cing
Finish: Ngay cap nhat trang thai Finish méi nhat
Approve: Ngay truéng phong approve 16 hang
DOCS R/L

SHIPMENT & DOC R/L

DOCS Not R/L

Find whole word only

O
O

Tick: Tim gan dung véi tir khoa
Untick: Tim chinh xac tir khoa

Buying Rate/Selling Rate

O
O
O

Tick: Tim cac 16 hang da nhap Buying/Selling
Untick: Tim cac 16 hang chua nhap Buying/Selling
Grey-tick: Bo qua diéu kién nay

Invalid FCL Shipment:

O

Tick: Tim céc 16 hang FCL



o Untick: Tim cac 16 hang khéng phai FCL
o Grey-tick: Bo qua diéu kién nay

°
v
—
o
o
2}

o Tick: Tim céac 16 hang da bi khéa Document & Rate
o Untick: Tim cac 16 hang chua bi khéa Document & Rate
o Grey-tick: Bo qua diéu kién nay
e Shipment Finish:
o Tick: Tim cac 16 hang da Finish
o Untick: Tim cac 16 hang chua Finish.
o Grey-tick: B qua diéu kién nay

o Tick: Tim céc 16 hang c6 lién két vai 16 hang khéac
o Untick: Tim cac 16 hang khong co lién két vai 16 hang khéac
o Grey-tick: Bo qua diéu kién nay
e Shipment Change: Chirc ning dic biét dung dé tra ctru lich stra nhap liéu cua
16 hang
e Void:
o Tick: Tim cac 16 hang da Void
o Untick: Tim céac 16 hang chua Void
o Grey-tick: Bo qua diéu kién nay
e Sent Trucking/Logistics Request:
o Tick: Tim cac 16 hang da gui request Trucking/Logistics
o Untick: Tim cac 16 hang chua gui request Trucking/Logistics
o Grey-tick: B qua diéu kién nay

- Sau khi nhap day du cac diéu kién tim kiém bam Apply Filter dé bat dau tim = Sau
khi tra lai két qua > Double vao dong két qua tim duoc dé ma ra 16 hang
3. Cacluuy:

- Tay theo mtc d6 phan quyén ma cd thé tim thay duoc 16 hang hay khong

- Néu la chi nhanh chinh va c6 quyén chang tir trg 1én thi mai chon tim kiém duoc &
chi nhanh khac

- Sau khi tim kiém ra két qua c6 thé bAm Ctrl E dé két xuat dix liéu ra file Excel

V. TIM KIEM LO HANG (O MAN HINH LOAI HANG HOA CU THE):
1. M6 ta:

- Pé tim kiém cac 16 hang trong mét loai dich vu hang héa cu thé (Export FCL, Import
Air, ...)

- Co6 nhiéu yéu tb dé tim 1 16 hang nhu: tim theo s6 Job, s6 HBL, s6 MBL, sb
container, ....



Filter Options

¢ By Transactions (Choose this option for applying filter any :
walue) You can type a differrent value o select from the boxes!

Job
Job No. : | j | j
Description : | j
MELMo.: | ~|| |
Vendor Name ’—L| [+ Linked service L
POLPick up: | ﬂ |
P. Discharge: | j k
Destination : | j

[~ Date Options | j K

Date Range
V From (dd) (1 ~|(mm)|2 ~|Gw)|2019 ~|
VTo (@dd|11 ~|mm)|z2 |0 2019 ~|
" Filter By Customers |

i Filter By Agents |

[ Additional "Filter by Sale Personal” [ by Creator”™
| | |

[+ Buying rate [ Seling rate [ Other credit [ Other debit
- |

[+ Finish [+ Invalid Container Qty [

[/ Settement [~ | J| K

|| apply Fiter |[PvHcM < Reset | cancel

L Ll

L]

—

2. Cach thuec hién:

- O man hinh loai hang hda muén tim bam Ctrl + F
- Céc diéu kién dung dé tim kiém nhu sau:

e Job No: Sé Job
e Service (bén phai 6 Job No): Tim theo loai Service cua 16 hang
e Description: Tim theo Commodity
e MBL: Tim theo s6 MBL
e HBL: Tim theo s6 HBL (6 bén phai MBL)
e Vendor Name: tim theo Carrier/Supplier
e Linked Services:
o Tick: Tim cac 16 hang cé 16 hang con
o Untick: Tim céc 16 hang khéng ¢6 16 hang con
o Grey-tick: Tim tit ca
e POL/Pickup: Tim theo cang di
e P. Discharge: Tim theo cang dén
e Destination: Theo Destination
e Date Option: Cac ché do ngay
o Shipment = ETD vai hang xuat/ETA vai hang nhap/Serice Date voi
hang Logistics/Trucking Date vai hang trucking



ETD
ETA
Created: Ngay mo 16 hang
Modified: Ngay chinh stra 16 hang cudi cing
Finish: Ngay cap nhat trang thai Finish méi nhat
Approve: Ngay trudng phong approve 16 hang
From — To: Thai gian tim kiém
Filter By Customer: Tim theo tén khach hang
Filter By Agent: Tim theo tén dai ly
Filter By Sales Personal: Tim theo Salesman
Filter By Creator: Tim theo nhan vién m¢ 16 hang
Buying Rate/Selling Rate/Other Credit/Other Debit
o Tick: Tim cac 16 hang da nhap Buying/Selling
o Untick: Tim cac 16 hang chua nhap Buying/Selling
o Grey-tick: Bo qua diéu kién nay
Existing Charges (chi duoc Kich hoat néu cé Tick vao it nhat 4 option trén)
o Tick: tim cac 16 hang c6 nhap ma phi dugc chon ¢ cac tab gia dugc
chon & trén.
o Untick: tim cac 16 hang khéng c6 nhap ma phi dugc chon & céc tab
gia dugc chon & trén.

O O O 0 O O

Finish:

o Tick: Tim cac 16 hang da Finish

o Untick: Tim cac 16 hang chua Finish.

o Grey-tick: Bo qua diéu kién nay
Invalid Container Qty:
Settlement:

o Tick: Pa lam thanh toan

o Untick: Chua lam thanh toan

o Grey-tick: Bo qua diéu kién nay
APP (chi kich hoat néu Tick & muyc Setlement)

o Tick: Ba dugc duyét (Ai duyét)

o Untick: Chua duogc duyét (Ai duyét)

o Grey-tick: bo qua diéu kién nay
Creator of Setlement: Nguoi lam dé nghi thanh toan
Setlement No: Sé phiéu 1am dé nghi thanh toan

- Bam Apply Filter dé bt dau tim.
- C6 thé chon Chi nhanh dé tim dung chi nhanh mong mudn (néu c6 quyen).
- Béam Reset dé tra lai danh séch 16 hang mac dinh.



VI. COPY MOT LO HANG
1. M0 ta:

- Chung ta c6 thé copy dit liéu tir 1 16 hang cii dé tao ra 1 16 hang méi 1 cach nhanh
chong, sau d6 thay d6i céc thong tin khéac cho phi hop vai 16 hang méi.
- Céc nay thuong &p dung vai céc 16 hang co tinh lap di 1ap lai.

Copy to (Wizard)

The application wizard to create a new transaction {indude sub
detail)

You can press Back at any time to change your selections. |;
Flease dick Next to Begin. I

Select Shipper

! -]

(dd) {Maonth}) {Year)

|= _||= |2[2|19 _I Fllteanwl

Select the existing Job ID I EF19010032

Select the existing H-B/L LI
{* Copy to new Shipment ) Split shipment
Change the Shipment Service € Move to shipment [~ HEL

Help | Cancel | Back |

2. Cé&ch thyc hién:

Firiish |

- Chon 16 hang

- Chon chiic nang System - Save As

- Tick muc Copy to new Shipment (Default)

- Bam Next

- Chon Shipment Date cuia 16 hang méi (ETD véi hang xuat/ETA véi hang
nhap/Serice Date vai hang Logistics/Trucking Date vai hang trucking)

- Chon cac diéu kién copy tuong ung:

e Include shipment detai: Copy thong tin chi tiét 16 hang

e Include shipment rates: Copy chi phi/doanh thu 16 hang

e Include OBH Charges: Copy ca cac phi thu chi ho

e Invoice & Packing List: Copy théng tin Invocie va Packing List
e House Bill of Landing: Thong tin cia HBL

e Enter HBL No: C6 thé nhap s6 HBL cho 16 hang méi & day

- Bam Next = Bam Finish > Heé thdng sé tao ra 16 hang méi véi thong tin twong tu 16
hang cil.



VIlI. COPY MOT HBL:
1. MO ta:
- Tuong tu chirc nang copy 16 hang, nhung ¢ day ta chi copy HBL

Copy to (Wizard)

The application wizard to create a new transaction (indude sub
detail)

You can press Back at any time to change your selections,
Please dick Mext to Begin,

Select Shipper

! [~}

(dd) {Manth) (Year)

|= _||= leu'_lg _I FllterNuwl

Select the existing Job ID I CPOD 1807001

LAD 1507006

Select the existing H-B/L

% Copy to new Shipment {7 Split shipment
ipment service { Mave to shipment [ HE
| =i B
Help | Cancel | Back | Mext I Eirish |

2. Cé&ch thyc hién:

- Chon 16 hang

- Chon chiic nang System = Save As

- Tick muc Copy to new Shipment (Default)

- Chon s6 HBL muén copy

- Bam Next

- Chon Shipment Date cua 16 hang mai (ETD véi hang xuat/ETA véi hang
nhap/Serice Date véi hang Logistics/Trucking Date vai hang trucking)

- Chon cac diéu kién copy tuong ung:

e Include shipment detai: Copy thong tin chi tiét 16 hang

e Include shipment rates: Copy chi phi/doanh thu 16 hang

e Include OBH Charges: Copy ca cac phi thu chi ho

e Invoice & Packing List: Copy théng tin Invocie va Packing List
e House Bill of Landing: Théng tin caa HBL

e Enter HBL No: C6 thé nhap s6 HBL cho 16 hang méi & day

- Bam Next = Bam Finish > Hé théng s& tao ra HBL m&i voi thong tin tuong tr
HBL duoc chon.



VIII. TUMOT HBL TRONG LO HANG TAO RA MQT LO HANG KHAC
1. M0 ta:

- Dung cho trudng hop 16 hang ¢6 1 MBL va nhiéu HBL. C6 yéu cau dem 1 HBL tir 16
hang ct ra tao nén 16 hang méi:

Copy to (Wizard)

The application wizard to create a new transaction {indude sub
detail)

You can press Back at any time to change your selections.
Please dick Mext to Begin.

Select Shipper

! =
(dd} (Month) (Year)

= == v||018 | Fiter Now |

Select the existing Job ID CPOD1307001

LAD 1307006 -

-

Select the existing H-B/L

= Copy to new Shipment f+ 5plit shipment: .
= Change the Shipment Service HEL
| =1 =
Help | Cancel I Back, | Mext I Finish |

2. Céch thuec hién

- Chon 16 hang

- Chon chtrc nang System = Save As

- Chon s6 HBL muén copy

- Tick muc Split Shipment

- Bam Next

- Chon Shipment Date cua 16 hang mai (ETD véi hang xuat/ETA véi hang
nhap/Serice Date véi hang Logistics/Trucking Date vai hang trucking)

- Chon cac diéu kién copy tuong ung:

e Include shipment detai: Copy thong tin chi tiét 16 hang

e Include shipment rates: Copy chi phi/doanh thu 16 hang

e Include OBH Charges: Copy ca cac phi thu chi ho

e Invoice & Packing List: Copy théng tin Invocie va Packing List
e House Bill of Landing: Théng tin caa HBL

e Enter HBL No: C6 thé nhap s6 HBL cho 16 hang méi & day

- Bam Next = Bam Finish > Hé théng sé tao ra 16 hang mé&i va gan HBL nay cho 16
hang vira dugc tao.



IX. CHUYEN HBL TU LO HANG CU QUA LO HANG MOI
1. MO ta:
- Sir dung chirc ning nay khi mudn chuyén HBL qua 1 16 hang méi
Copy to (Wizard)

The application wizard to create a new transaction (incude sub
detail)

You can press Back at any time to change your selections,
Please dick Mext to Begin.

Select Shipper

! -]

(dd) {Manth) (Year)

[ 1= Ra| EZCIRY Fllteanwl

Select the existing Job ID I CPOD1307001

LAD 1807006

CPOD 1807002

Select the existing H-B/L

{~ Copy to new Shipment
{~ Change the Shipment Service

-

Help | Cancel | Back. | Mext I Finish |

2. Cach thyec hién:

- Chon 16 hang

- Chon chtrc nang System = Save As

- Chon s6 HBL muén copy

- Tick muc Move to Shipment

- Chon 16 hang ma ban muén HBL chuyén qua d6

- Bam Next

- Chon Shipment Date cua 16 hang mai (ETD véi hang xuat/ETA véi hang
nhap/Serice Date véi hang Logistics/Trucking Date vai hang trucking)

- Chon cac diéu kién copy tuong ung:

e Include shipment detai: Copy thong tin chi tiét 16 hang

e Include shipment rates: Copy chi phi/doanh thu 16 hang

e Include OBH Charges: Copy ca cac phi thu chi ho

¢ Invoice & Packing List: Copy théng tin Invocie va Packing List
e House Bill of Landing: Thong tin cia HBL

e Enter HBL No: C6 thé nhap s6 HBL cho 16 hang méi & day

- Bam Next = Bam Finish > Heé thdng sé tao ra 16 hang méi va gan HBL nay cho 16
hang vura dugc tao.



X. CHUYEN LOAI HINH CUA LO HANG:
1. M0 ta:

Chuyén 16 hang tir loai hinh dich vu nay qua loai hinh dich vu khéc

Copy to (Wizard)

The application wizard to create a new transaction (indude sub
detail)

You can press Back at any time to change your selections.
Please dick Mext to Begin.

Select Shipper

! =
(dd) (Manth) {¥ear)

= == R ESCIRY FlIteanwl

Select the existing Job ID I CPOD1307001

Select the existing H-B/L I LI

{~ Copy to new Shipment " Split shipment
=

* Change the Shipment Service | Move to shipment [~ HEL

| -~

Help | Cancel | Back. | | Mext I Fimish |

2. Céch thuec hién:

Chon 16 hang

Chon chtric nang System = Save As

Tick muc Change Shipment Service

Chon loai hinh dich vu mudn chuyén

Bam Next

Bam Next > Bam Finish = Hé thdng s& chuyén 16 hang qua loai dich vu ma ban
muon.

X1. COMBINE 2 POI TUQNG TRONG HE THONG
1. M0 ta:

Doi lac mot ddi twong khach hang nhung duoc nhap liéu vao hé thdng nhiéu lan.
Diéu nay dan dén viéc quan ly cdng no gip kho khin (do cdng no bi tach ra nhiéu
phan).

Dé khic phuc van dé nay cd thé combine 2 d6i tuong lai lam 1.



‘3“ 1. Bam Delete
|

I~ apply Filter | = unew | Delete | | save i Synchronize || &7 Import ... || | Save As
| PartnerlD DisplayMame » [| General Infomation 08/07/2018 12:12:00 03/08/2018 10:22:00
ANCOTHER. COMPANY Customer ID | Source = (20 |ABC
B Managed: BOD 5
Customer 's Mame (Abbr) = [ANOTHER COMPANY
ATT
CS000076 o edh: BOD Customer Name (Ful -EN) = |ANOTHER COMPANY
BCD Customer Mame (Full - VM) ANOTHER COMPANY
CS000028 M d: BOD
SIS [l | Detail Infomation
BEE N
C5000098 Managed: BOD Personal Contact | Cell Mr Mirh 123567 1
BIEM XANH Address (EN) 1]2 Street, Ward, Ds 1]
Y Managed: BOD City | State | Zip Code ?
| .. BLUEOCEAN it nmn f
Select a CUSTOMER from the list bellow ;
4 Partner Name Pﬁa\lﬂ. Cr, 3r ~ AT MIN - !
< AoMN 2. Chon doi tu'dng mudn
- = MESTIC Domestic
PAGEN_DALLY
EDAILY EN AGOOOD03 BOD DIRECT CUSTOMER
Agentl AGOD0001 Hang
KTL KOREA etai ..
KTL GLOBAL LOGISTICS CO. LTD Acomooss | BOD [20] ANGTHER COMPANY |~
VWAREHOUSE AGDO000S BOD e ] Warning
+|| AGENT - OVERSEAS o] 3 |~ i
+ | BOD I
+ | CARRIER - AIRLINES
+ | CARRIER - SHIPPING LINES
+ | CO-LOADER
+ | COMMISSION w
Add Edit | Search Q) Select | Cancel | | =
S Hecord(s) TReEady UM CAPS 11022013

2. Cé&ch thyc hién:

- Vao chtc nang Catalogue > Customer/Agent/Carrier/...

- Chon dbi twong mudn s& combine (ddi tuong A) = Double click vao dbi tuong nay

- Bam Delete

- Hé thdng s& hién thi ra cira s6 tim kiém = Chon d6i twong duoc combine (d6i tugng
B) vao

- Sau khi chon hé thong sé& x6a ddi tugng A, céc 16 hang, chang tir lién quan dén dbi
tuong A s& dugc chuyén thanh cua ddi tuong B.

3. Luuy:

- Chtrc ning nay chi danh cho User nao c6 quyén cap nhat cho 2 d6i twong duoc
combine (thuong 1a User tao ra d6i tuong)

- Truong hop 2 ddi tugng nay do 2 User khach nhau tao thi phai dung tai khoan
Admin/Ké toan truong

- Sau khi combine cac 16 hang, mau biéu, chiing tir s& dwoc quy vé ddi tugng chinh.



XIlI.
THU:

1. MO ta:

THIET LAP THONG TIN PROFILE (KHI IN AN) CHO POI TUQNG PAC

Khi in 4n cac mau biéu trong phan mém, hé thng sé& iy thong tin cong ty duoc thiét

lap trong System = System Info dé dién vao cac mau biéu (tén, dia chi, s tai khoan

cong ty).

s& lay thdng tin thiét lap riéng.

&

4. Bam

Vi mot sb dbi tuong dic bist ¢6 thé cai dat dé khi phat sinh miu biéu thi hé théng

Save

| I~ Apply Filter | Q @ﬁew Xgelehe I H Save I i Synchronize | |&7% Import ... H Save As
Select a Personal profile from the list bellow 2018 12:12:00 03/08/2018 10:22:00
ABC
v CmplD Groun |
HER. COMPANY
| ey
HER. COMPANY
SOFTEC = HER. COMPANY
2. Chon Profile
VHG
h 123567
PRL Ward, Ds
LGD
ADMIN
r ~ > ] W Y r:‘- D f-I
3. Co the chinh sua hoac them moi Prpfile
Add | Edit [ Search | Select | Cancel DIRECT CUSTOMER
Managed: BOD WEDSItE | E-Mail Address x
3700858589 Eﬂ:l:lf ETSSS SOM HUA BANG [=1| Others Infomation More detail ...
ged: Office Agent | A/C Ref. [20] ANOTHER COMPANY |v
DEF
CS000084 yaeo o mme A Management [ ] Public [ Leck [ warning
| [ Handle users [ Salesman ] Debt control Term (days) | Credit § | Profie E|| 0 -
| Sale... | Contact ID Contact Name Partner “s Accs ID | Bank 1 = g' Y ~
| D Swift code | Bank Address e BT I | v E‘ E E-l E' y
| Motes
o0 Record(s) Ready MUM CAPS 11/02/2019
p cA L
2. Cach thuc hién:

BAm vao muc Profile

Vao chirc nang Catalogue = Customer/Agent/Carrier/...
Chon ddi twong mudn thiét 1ap > Double click vao ddi tuong nay.

Select Profile minh mudn (tao ra Profile méi néu chua c6 sin)
Bam Save dé luu lai thiét lap da chon



XI1. THIET LAP KET CHUYEN CONG NQ GIUA 2 POI TUQNG:
1. MO ta:

- Trong trudng hop mot cong ty nhung dwoc nhap liéu nhiéu lan trong hé théng (ngudi
ding khdng muén combine cac dbi twong nay lai), dé giai quyét duoc van dé cong
no bi phan tach cé thé sir dung chirc ning chi dinh cong no twong tu sau day (cong
no cua ddi tegng A s& dugc mic dinh chuyén cho dbi twong B)

& Customer List — O =
“ [~ Apply Filter | Q ?\eﬁsﬂew Xgelete H Save 5% Synchronize | |&7%1 Import ... H Save As
¥ PartnerID DisplayMame #  [=l| General Infomation 08/07/2018 12:12:00 03/08/2018 10:22:00

AMNOTHER. COMPANY Customer ID | Source = (20 |.-'-\BC
Bl Managed: BOD 5
Customer 's Mame (Abbr) = |ANOTHER COMPANY
ATT
CS000076  panaged: BOD Customer Mame (Full -EN) = |AMOTHER COMPANY
BCD Customer Name (Full - V) ANOTHER COMPANY
C5000023 M d: BQD
LIS [=| Detail Infomation
BEE y
CS000098 Managed: BOD Personal Contact | Cell = =|Mr Minh 123567
: Address (EM) 12 Street, Ward, Ds
csoooosy  BIEN XANH : E) _ |
Managed: BOD City | State | Zip Code
BLUEQCEAN
C5000082 Managed: BOD Address (VM)
KH160700,., CARGOTEAM
71704720 CONGTY €6 PHEN BAT LY HAT QUAN EatachI | Ealesman e CT007 ADMIN
Managed: BOD Work phone | Home Phone =
0E01208793 EEEEQZZ.CB%EHAN SAN XUAT TONG F FaxMNo. | Location = Domestic
- . . Taxcode | Category = DIRECT CUSTOMER
CONG TY CO PHAN THUCMNG MAL VAN
0303439068 Managed: BOD Website | E-Mail Address =
3700853889 ESHN‘;E :dr'l'é'lgg SON HUA BANG [=1| Others Infomation Mare detail ...
ged: Office Agent | AJC Ref. [CS000075] ATT fut]
DEF
CS000084  uZo___a. ;e hd Management [] Public [ Lodk ] Warning
7] Handle users [ Salesman  [T]Debt control Term (days) | Credit § | Profile 0 | 0 —
| sale... | ContactID Contact Name Partner 's Aces ID | Bank
D Swift code | Bank Address
Motes
90 Record(s) Ready MM CAPS 11/02/2019

2. Céch thuec hién:

- Vao chic nang Catalogue > Customer/Agent/Carrier/...

- Chon dbi twong muébn gan cdng no (ddi teong A) = Double click vao di tuong nay.

- Muc Ac Ref chon déi twong duoc gan cong ng (ddi tugng B)

- Sau khi thiét lap nhu trén trong cac 16 hang du chon ddi tuong A 1a d6i tugng phét
sinh doanh thu/chi phi = khi 1am phiéu thu/chi hay bao céo cong no thi d6i twong
nhan céng no nay 1a dbi twong B.



XIV. CHUYEN KHACH HANG QUA SALESMAN MOI
1. MO ta:

- K& tir thoi diém chuyén céc 16 hang cii van thudc Salesman cii, cac 16 hang tao sau
thoi diem chuyén sé thugc Salesman mai

& Customer List 3 B et S O X
il alm HS>ave
|| [~ apply Filter | @ mew || Delete I | save I i Synchronize | |55 Import ... || | Save As
% PartnerlD DisplayName # ]| General Infomation 08/07/2018 12:12:00 03/08/2018 10:22:00
ANOTHER COMPANY Customer ID | Source = |20 |ABC
i Managed: BOD .
Customer 's Name (Abbr) = |ANOTHER COMPANY
ATT
£S000076  Managed: BOD Customer Name (Full -EN) = [ANCTHER COMPANY
BCD Customer Mame (Full - VN) AMOTHER COMPANY
CS000028 M d: BOD
LTS [ | Detail Infomation
BEE y
5000098 Managed: BOD Personal Contact | Cel Mr Minh 123567
{ Address (EM) 12 Street, Ward, Ds
csooonzg  BIEN XANH : (EN) _ |
Managed: BOD City | State | Zip Code |
BLUEQCEAN Fym
C5000082 i Address (V1) 1 C h S I d
Managed: BOD . on saiesman maoi
KH160700... CARGOTEAM =
701704722 CONG TY €3 PHEN BAT LT HAT QUAN Sontactinly (fsdesmr g CT001 oo
Managed: BOD Waork phone | Home Phone =
0801208793 ﬁgﬁ:gz 'CB%EHAN SAN XUAT TONG F FaxMo. | Location = Domestic
- e . Taxcode | Category - DIRECT CUSTOMER
COMNG TY CO PHAM THUONG MAL VAN
0303439068 Managed: BOD Website | E-Mai Address =
3700853559 r(\:ﬂ(;:i:gl’; Té‘lgg SON HUA BANG [=1| Others Infomation More detall ...
' Office Agent | A/C Ref. [C5000076] ATT |v
DEF
CS000084  ulo__ i ;;e b Management [] Public [ Lock [ Warning
I Handle users m Salesman D Debt control Term (days) | Credit § | Profile 0 | 0 |v
| Sale... | ContactID Contact Name Partner s Accs ID | Bank
CT007 v | ADMIN I Swift code | Bank Address
O MNotes
~ - *
2. Chon Salesman cu + Tickvao muc Salesman
90 Record(s) Ready MUM CAPS 11f02/2019

2. Céch thuec hién

- Vao chtrc nang Catalogue > Customer

- Chon dbi twong khach hang mudn chuyén Salesman

- Chon Salesman mai

- Muc Handle User chon Salesman cii dong thoi tick vao cot Salesman
- Save lai

XV. CHUYEN POI LOAI HANG NOMINATE/FREEHAND
1. MO ta:

- Vi loai hang Freehand thi quyén xem doanh thu/chi phi phu thugc salesman.

- Vi loai hang Nominate thi tat ca User c6 quyén thay 16 hang déu dugc quyén thay
doanh thu chi phi cta 16 hang. Do dic tht nay nén viéc chuyén do6i phai tuan thu céc
diéu kién sau



XVI.

Cach thuc hién

- Chuyeén tir Freehand = Nominate: Chi dugc thyuc hién khi 16 hang chua duoc cap
nhat doanh thu. Sau khi chuyén xong phai chon Nomination Party

- Chuyén tir Nominate = Freehand: Chi thuc hién duoc khi 16 hang chua cap nhat
doanh thu/chi phi (néu cap nhat rdi thi phai x6a)

NGUYEN TAC GOl Y PHI TRONG HE THONG

M6 ta:

- Dé tién cho viéc nhap liéu thi hé théng c6 nhiéu co ché goi ¥ gia.
- Muc do wu tién cua cho ché goi Y gia nhu sau

Default Charges (trong Tool - Option)
Vehicle Cost Norm (chi vai hang Trucking)
Quotation/Pricing (trong Sales Excutive)
Chi phi trong HBL cii

Cach thuc hién:

- Hé thdng s& kiém tra lan luot thong tin cua 16 hang véi cac co s& gia co san trong hé
théng theo mitc do wu tién nhu trén. Néu pht hop thi doanh thu/chi phi s& duoc phat
sinh san trong 16 hang.

- Céc phi ggi y sé c6 mau xanh luc.

XVIl. XOA NHANH DEBIT/CREDIT/INVOICE (DANH RIENG CHO KE TOAN,
ADMIN)

1. MO ta:

- Phan mém van hanh theo nguyén tic User nao tao ra Invoice thi User d6 phai la
nguoi chinh sua.

- M6t sb truong hop can xir Iy nhanh thi nguoi Admin hoic ké toan cé thé can thiép
vao Viéc xo0a Debit/Credit/Invoice nhanh nhu sau:

2. Céch thuec hién:

- Céch 1: Void Debit/Credit/Invoice trong man hinh Transaction Register

e Vao man hinh Accounting - Transaction Register
e Tim Debit/Credit/Invoice

e Tick chon Debit/Credit/Invoice

e Tickvao 6 Void.
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 FAST ® - Freight

- Céach 2: X6a méi lién hé gitra chi phi va Debit/Credit/Invoice

VVao man hinh Accounting = Shipment Payment Control

Vao tab Customize

Tim theo s6 Debit/Credit/Invoice

Xo6a sb Invoice & cot Invoice

Bam Save

Hé thdng ko huy Debit/Credit/Invoice ma chi x6a mdi lién két giira cac phi
vé6i Invoice > Cap nhat chinh sira céc phi = Sau d6 c6 thé dién lai sb Invoice
vao cot twong tng roi save lai (néu mudn dem cac phi ndo vao lai Invoice)

- 8 x

Technalgy - [Shipr antrol]
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XVIII.
1. MO ta:

KIEM TRA LICH SU CAC THONG BAO TRONG PHAN MEM

Trong qua trinh thuc hién c4c chire ning trong phan mém = Hé thdng c6 nhiéu loai
théng bé&o cho nguoi dung.
C6 thong bao can xtr ly, c6 théng bao chi can xem (khuyén khich ngudi dung xu ly
cac thong bao nay, tranh truong hop tam dirng théng bao).
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2. Cach thuec hién:

Vao Tool - Request History

C6 ¢cong cu tim kiém dé tra cau lich str cac thong béo. Cac diéu kién tra ciru bao gom
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Approved By
Read
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Decline Request

Request Type
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Other field + Key word

From—-To
Date Mode



XIX. SAP XEP THU TU CAC POI TUQNG TRONG PHAN MEM
1. M0 ta:

- O da s6 man hinh danh sach (d4i twong, 16 hang, ...) cho phép sap xép theo thir tu ¢
cac cot.
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2. Cachth ién:
ach thuc hién

- Bam vao tiéu dé cua cac cot dé hé thong thuc hién sap xép

XX. PHAN QUYEN NHAP GIA MUA/BAN THEO TUNG KHACH HANG HOAC LO
HANG CU THE.

1. M0 ta:
- Danh cho truong hop muén phan quyén nhap gia cho nhan vién theo ting khach
hang mot.
2. Cé&ch thyc hién:

- Vao Catalogue = Customer - Double click vao khach hang mudn phan quyen.
- O muc Handle User = Chon nhan vién muén duoc phan quyén + tick vao muyc
Salesman.



