- cac tab phi:
+ buying rate:
* phi phai tra hdng tau (S.line, cloader)
* néu phi tick CLL hodc PP : tra cho agent
* OBH: ghi nhan déi tugng thu lai
+ selling rate:
* phi thu khach hang (customer)
* néu phi tick CLL or PP: thu agent
* OBH: ghi nhan déi tugng tra lai
+ other credit: d6i tugng tra nam & coét payee
* chi trd cho bén th& 3 ( kiém dich, hdi quan, commission...)
* OBH chta d6i tugng thu lai
+ other debit: d8i tugng thu nam & coét payer
* thu bén thi 3.
* OBH chtra d6i tugng chi lai.
+ Logistics chager: cac phi 13y tir phiéu hoan (ng cua hién trudng khi lam
hoan ung.
- Tao SOA tu s6 debit: accounting -> transaction register -> statement of account
- XUAT HOA DON:
+ bam ctrl + T ->.......
+ accounting -> VAT inovice management -> new -> ......
+ xudt hoéa don ti& debit: vao trasaction register -> chon debit can xuat ->
tick dau -> bam PM -> issue VAT.......
+ accounting -> shipment payment control -> ghi nhan sé héa don.
- xudt bang ké héa don dau ra: loc tim hda don -> bam ctrl + E
- LAM PHIEU KE TOAN ( THU/CHI/ HACH TOAN)
+ ACCOUTNING -> ACCOUTING MANAGERMENT
+ 4 trang thai phiéu:
* phiéu cé dau ? : phiéu sai
* tick xanh: phiéu dung + da tick "da thanh toan"
* phiéu dau !: phiéu ding + ko tick da thanh toan.
* phiéu dau X: phiéu dugc tick hdy phiéu.
+ 161 sai:
* ng/ cd ko can
* chua nhap tk ng/co
* kiém tra nhap tk VAT (néu cé)
+ lam phiéu chi ngoai: nhap tay ndéi dung -> lam phiéu hach toan treo coéng ng
->systerm -> save as tu phiéu chi cii
- CHECK SO KE TOAN: accounting -> voucher managerment -> tab report.
- LAM PHIEU CHI/HACH TOAN TU DNTT (AR) CUA CHUNG TU: tiép nhan yéu cau
+ nhan théng bao.
+ vao accoutning -> history of payment -> loc tim theo ngay, job......
+ vao documenttaion -> internal handling managerment.
- TAM UNG/ HOAN UNG:
+ TAM UNG:
* tam ng 1 cuc tién
-> khi 1am hoan tng: vao tab settel -> new -> chon sé phiéu tam
ung
* tam ung theo 16.
-> khi 1am hoan (ng: nhdp chudét phai vao phiéu tam &ng chon "settel



the advance payment.
+ HOAN UNG:
- CHECK BAO CAO CONG NOQ:
+ Acounting -> sheet of debt report -> thiét lap diéu kién:
* bdo cado cong ng phai thu: acount receiable.
* bdo cdo cong ng phai tra: account payable
* bdo cdo chi tién hoa héng: kick back report
* bdo cdo tudi ng: Aging report
- CHECK BAO CAO PROFIT
+ tool -> sale profit report
- CHECK BAO CAO SAN LUONG:
+ tools -> shipment summary
- UPDATE TY GIA:
+ tools -> option -> measuament
- chinh sra danh muc phi: tool -> option -> manger chagerlist
- khéa sé: accouting -> lock/unlock acouting book
- khdu hao tai san: acounting -> fix asset managerment

nhap phi -> AR -> unc -> hach toan treo
slra phi: g& hach toan -> g& UNC -> m& khdéa AR -> g& AR -> slra phi



